
ADJUNCT 
DATABASE 
OVERVIEW 



Deans staff classes.  Faculty assignments are entered by divisions using Banner.  Evening Services data entry of personnel directory
and file information (both in Banner and the Adjunct Database system) are merged to connect the adjunct database system to Banner. 
Once staffing is completed an ACCESS table within the adjunct database combines all course and personnel information to provide a 
mechancism to aid with contract creation.  

Using the generated Access table, the payroll dates (outside of part-of-term, ending early, starting late, etc.), course information, and
non-standard per credit hour rates are adjusted/edited as needed.  Other editing/additions, such as special notations, are completed.  
Payroll Information Sheets are generated, verified, and a working copy e-mailed to payroll to begin processing for payment.  FLAC Contracts
are generated during this timeframe as well. 

 Contracts made available to adjunct for signature no later than 13 days after the last day to add a class.
Electronic adjunct contract acknowledgments are obtained.  Signatures are required by a specified date to allow sufficient time for payroll 
processing and direct deposit timelines--Generally the 20th of each month.  A comprehensive spreadsheet is created  and approved by 
deans, Assistant VP of MCP, and the VP of AA for the President. Signed approval sheets are forwarded to Payroll for verficiation purposes.  

During the semester, if the amount of a contract “increases”, due to class assignment changes, a revised Information Sheet is generated

for Payroll, the amount prorated/adjusted, and a spreadsheet  of the "changes" created for approvals.  Various reports are created 
using the Adjunct Database semester generated tables to include:  mailing, address and phone listing, payroll summary, cost reports, 
etc.  



DATABASE OVERVIEW 

The database consists of four primary 
menu items for data entry of applicants, 
tracking and maintaining employee 
records, contract generation/reporting 
and general maintenance of the database 
tables.    



FACULTY 
INFORMATION 

MENU 



FIND FACULTY INFO MENU ITEM 

All Applicants 
(inactive/archived and 
active) and whether they are 
classified as AJ: Current or 
past adjunct, AJAP: 
Applicant, and it does show 
FT for Full-time because this 
information is being pulled 
from Banner SIAINST.   
Status and Type are pulled 
from the following Banner 
data entry on SIAINST (see 
next example). 



SIAINST 

• SIAINST – Banner Screen to
create employee as Faculty.

• Used to make
o an employee

inactive/active
o make them an

applicant, full-time,
or adjunct faculty

o advisor
• This screen must be

completed and a person
checked as faculty in order
for secretaries to enter them
into classes.

• Once adjunct are hired the
Faculty icon is checked and
their status changed from
applicant (AJAP) to AJ so
that they can be staffed.

AJ – AJAP - FULL-TIME 



SPAIDEN ENTER DEMOGRAPHIC INFORMATION 

Generate new Banner ID/record for 
new applicants or update an 
existing database record to 
establish a new adjunct employee.   

This Banner information is linked 
to the ACCESS Adjunct Database 
providing live data in the adjunct 
system and affording the efficiency 
of updating the information only 
once in Banner.  This prevents 
duplication and errors.   

See following screen shots of 
Adjunct System utilizing Banner 
data.    



MAIN and CONTACT TABS - Information is live from Banner (ENTERED IN SPAIDEN) 



CONTACT Information - Live Banner Data 



CREDENTIALS are entered in ACCESS 

Degrees can be sequenced by 
highest degree earned.  

Qualified Courses are entered 
according to what the Deans 
approve them to teach upon 
file review. 

Drop down dialog example for 
Credentials.  



FILE INFO - Primarily entered in ACCESS 

 

First Term Taught is a manual 
entry.  Last Term Taught is 
brought in through Banner 
and is triggered when a 
contract is printed or e-mailed 
for the first time.   

Teaching availability entered 
from applicant materials.   

The batch semester online 
Teaching Availability 
Questionnaire is imported by 
IT to update those that 
complete the form during the 
semester.  

DUAL SERVICE Example Below 

SIDEBAR ICONS:  Approval Letter 
generated w/info pulled from 
multiple screens. 

#10 envelopes 

RODP interest letter 

Needs icon appears, if we lack 
transcripts, cover letter, resume 
or teaching availability form so 
that we can mail them a letter. 

Note Card Envelope 

Oral Proficiency Form for 
personnel file.     SEE EXAMPLES 



Dual Service Contract vs. Regular 
Adjunct Contract is determined 
using the information keyed 
here.  

If this information is completed, a 
Dual Service Contract is merged 
with generated table to produce 
the contract.    



APPROVAL LETTER EXAMPLE 



NOTE CARD EXAMPLE 



INFORMATION NEEDED LETTER EXAMPLE 



ORAL PROFICIENCY FORM EXAMPLE 



STATUS 

Enter disciplines from 
initial review of 
applicant materials to 
determine which Deans 
need to review.  

Status info modeled 
from a previous older, 
smaller ACCESS DBase 
used to track applicants.  

Approval letter, Chair to 
Review report, Active 
and In-Active Reports, 
Non-Approved Report, 
and Archived 
information are pulled 
from this screen from 
Application Status. 

ADD NEW allows 
additional information 
to be saved.  Already 
have an established 
record, resubmission or 
application updates, 
and/or their status 
changes in regards to 
archival status prompts 
ADD NEW to preserve 
older record.  Work in 
progress…. 



ALL CLASSES CONTRACTED FOR BEGINNING FALL 2012 Pulls all classes taught from Fall 2012 forward 

Comprehensive listing of 
all courses taught 
beginning fall 2012.  Data 
is pulled from Generated 
course tables pulling 
amounts and courses as 
they are actually paid, 
along with a grand total.  
Searchable by semester 
or by “all” courses 
taught.   

All data prior to fall 2012 
is in the Historical Dbase; 
however, the Historical 
Dbase is not a true record 
of courses taught 
because of limitations 
within the old Adjunct 
System.   See following screen shot.  Expand any line and get a detailed 

account of each entry along with notations and account 
information.  See Below Screen Shot.   



EXAMPLE OF DETAILED CLASS ASSIGNMENTS - EXPANDED VIEW 

Expand any line and get a 
detailed account of each 
entry along with notations 
and account information 
as shown here.   



SACS DATABASE 

This data entry is linked 
directly to Institutional 
Effectiveness’s SACS 
DataBase and is live data 
entry into IE’s Dbase.   

Department is determined 
by majority of courses 
assigned within a 
particular division.   

This screen displays the 
HTML of the data entry. 
Click on the Edit HTML for 
the actual data entry 
editor.  See editor on the 
next screen shot.   



SACS DATABASE WYSIWYG EDITOR 

Data keyed in the format 
required for the IE forms. 



ACTION ITEMS and CORRESPONDENCE LOG 

Action:  Data entry for 
information to be 
reminded to do or actions 
to be completed.  Action 
Report and reminders are 
produced from this 
screen.  

Correspondence Log:  
Automatically populates 
when the sidebar icons 
are used along with date 
stamp, as well offers the 
ability to manually enter 
other documentation that 
is mailed as needed; 
includes drop down dialog 
for commonly used types.  



NOTATIONS LOG 

Data entry area for any 
additional notations and 
comments as needed.   



ACTION ITEM MENU 



ACTION ITEMS REMINDERS AND REPORT 

These screens aid in 
tracking unfinished file 
items or notations for 
follow-up.  Can be mass 
populated for bigger 
projects or used for a 
few miscellaneous 
items.   



ACTION ITEM REPORT 

Printable Report that 
can provide information 
to a specific Dean that 
includes notations for 
them as they are 
reviewing files and 
provide a 
comprehensive listing as 
needed.   



REPORT 
MENU 





ACTIVE ADJUNCT FACULTY REPORT 



INACTIVE ADJUNCT FACULTY REPORT 



ABOVE:  EXAMPLES OLDER FILE ARCHIVED BELOW:  EXAMPLE OF SOMEONE WHO HAS TAUGHT AND BEEN ARCHIVED IN NEW SYSTEM 



FILES FOR THE DEAN’S REVIEW 



Terms Taught are 
from Fall 2012 
forward.  Other 
terms taught are 
indicated in the 
personnel file at 
this point.   



Used for reporting 
to Deans the 
active, approved 
applicants. 

Comprehensive 
multiple OR single 
disciplines can be 
reported.  
Example reports 
for Deans listed 
below.   







SUB MENU of TERM REPORTS 
FOR “ALL” ADJUNCT FACULTY.  

ALLOWS OPTION TO PRINT, 
VIEW, OR E-MAIL ALL OR 
CHOOSE ONLY THOSE NEEDED.  

SEE FOLLOWING EXAMPLES.  

ENVELOPES CAN BE PRINTED 
FOR ALL ADJUNCT THAT ARE 
STAFFED AT THE TIME 
INVITATIONS ARE TO BE 
MAILED FOR FALL 
ORIENTATION. 

SEE EXAMPLES BELOW 



FACULTY DIRECTORY PER TERM CHOSEN WITH OR WITHOUT DIVISION.  ABLITY TO EXPORT TO EXCEL FOR MERGES, REPORTS, TO 
CREATE MAILING AND DISTRIBUTION LISTS, ETC. 



EXAMPLE OF OPTIONS OF PRINTING/EMAILING INFO SHEETS & CONTRACTS 



PAYROLL SUMMARY  

Payroll was creating this 
worksheet each time I sent 
information sheets for 
processing and now the system 
can generate it automatically. 
It is emailed in an Excel file to 
Payroll to use as needed.   

Same individual paid out of 
two different division 
accounts.   



DIRECTORY - E-MAILED TO OTHERS ON CAMPUS THAT HAVE NEED OF THE INFORMATION 



EXAMPLE OF ADJUNCT COUNTS AND TERM COST SUMMARY COVER SHEET 

DATA PULLED FROM BANNER 
AND GENERATED CONTRACT 
ASSIGNMENT TABLE 



PAGE 2:  EXAMPLE OF TERM COST PER DIVISION AND COMPERHENSIVE IS AVAILABLE AS NEEDED



NEW HIRE REPORT 

New hires are changed from Staff Type AJAP to AJ in SIAINST in Banner. A New Hire Info report is generated in the EDE System to get information to include in the 
semester new-hire Excel spreadsheet. Once new-hire information is added to the spreadsheet, we enter the first semester taught on the File Information tab of the EDE 
System. When the first semester taught field is populated, the employee no longer shows up on the New Hire Info report. Some of this info is copied and sent to 
Academic Computing to add them to the D2L Adjunct Information Center for faculty.   

LNAME FNAME MI Dept 9000 # Birthdate I9 W-4 IDs CU DD VC OEP EMC Email Outside Email Past Taught
Arnold Harry C BSS 900012070 11-Apr-64 Y Y Y Y Y Y Y Y hcarnold harnold@milligan Y CU filled out with Division
Glass StephenStuar HUM 900012068 11-Dec-72 Y Y Y Y Y Y Y Y ssglass stephensglass@m Y CU filled out w Wife took DD and VC directly to payroll.
Hamill Rita D HUM 900131879 7/24/1952 Y Y Y Y Y Y Y Y rdhamill rita@stealthbelt.c Y CU form to L. Kincaid 1/14
Hicks Jerry W SCI 900082068 14-Nov-47 Y Y Y Y Y Y Y Y jwhicks jerrywhicks@hotm Y CU to M. Delozier by A. Shrum
Pierce Kathy J BSTH 900001707 20-Mar-48 Y Y Y Y Y Y Y Y kjpierce kpierce@ab-t.org Y CU filled out with Division
Wyatt Linda G BSTH 900064836 20-Jul-51 Y Y Y Y Y Y Y Y lgwyatt wyattlg@gmail.co Y CU filled out with Division

Adams Travis W. ADVT 900045048 12/31/1974 Y Y Y Y Y Y Y Y tladams lordsofbattle0331@gmail.com CU to S.Mott No voided check/form from First TN Bank.
Alley BethanyLyn SCI 900132185 8/8/1981 Y Y Y Y Y Y Y blalley clemsonwfbphd@aol.com CU to M.D by A. Shrum 1/17
Bogden James T. BSTH 900131285 11/19/1962 Y Y Y Y Y Y Y Y jtbogden james.bogden@gmail.com CU filled out with Division
Dodge John W. BSS 900128661 25-Nov-47 Y Y Y Y Y Y Y Y jwdodge econguy2000@hot CU filled out with Division
Francis Jeremy Dale SCI 900122945 08-Sep-81 Y Y Y Y Y Y Y Y jdfrancis jeremydfrancis@h CU to M. Delozier by A. Shrum
Grosso Joseph FrankBSTH 900094236 8/18/1957 Y Y Y Y Y Y Y Y jfgrosso jgrossoma@yahoo.com CU filled out with Division
Harbin DeborahDeGeHUM 900132119 04-Nov-80 Y Y Y Y Y Y Y Y daharbin dharbin@milligan CU filled out with Division
Hunley KennethWyat ADVT 900061082 2/1/1989 Y Y Y Y Y Y Y kwhunley kenthunley@hotmail.com CU filled out with Division
Isley David WaynADVT 900102735 4/15/1974 Y Y Y Y Y Y dwisley disley815@gmail.com CU to J. Fields 1/23/14
JohnsonSamanthKelly BSS 900127877 30-Sep-84 Y Y Y Y Y Y Y Y skfields fieldssk@goldmai CU filled out with Division
McCloudBrandi Nicol HUMN 900123313 6/19/1978 Y Y Y Y Y Y Y Y bnmccloudbrandimccloud@gmail.com CU filled out with Division
O'Leary Michael J ADVT 900125161 10-May-51 Y Y Y Y Y Y Y Y mjoleary moleary@aero-acc CU to K. Tipton 1/15
Perhne Marvin Shell ADVT 900014339 6/26/1974 Y Y Y Y Y Y Y Y msperhne mperhne@hotwater.com; mpeCU to M. Delozier 1/13/14
RedwineSamanthJeannBSS 900026397 16-Jan-89 Y Y Y Y Y Y Y Y sjredwine zsjr16@goldmail.e CU form to S. Nickols 1/8/14
Reiser Douglas WilliaHUM 900132236 22-Nov-72 Y Y Y Y Y Y Y Y dwreiser dwreiser@mac.co CU form to Wilson 1/9/14
Rodgers Ward Kenn SCI 900101848 13-Oct-64 Y Y Y Y Y Y Y Y wkrodgers wardrodgers@hotmail.com CU filled out with Division
RowlandLisa JoannBSTH 900055159 5/29/1962 Y N/A Y Y N/A N/A Y Y ljrowland rowland@etsu.edu; ljrowland@CU filled out with Division
WilliamsRobert Lee ADVT 900058073 4/6/1969 Y Y Y Y Y Y Y Y rlwilliams robertlwilliams3@gmail.com; CU to M. Delozier 1/13/14

   



TERM REPORT --SUB MENU 

FOR PRINTING SINGLE CONTRACTS 
AND INFORMATION SHEETS AS 
NEEDED AND THE ABILITY TO 
PRINT ONE ENVELOPE. 



MAINTENANCE MENU 
CONTRACT GENERATION 
AND EDITING OF TABLES 



 ACADEMIC DIVISIONS BUILD THE CLASSES USING THE FOLLOWING SET OF SCREENS IN BANNER 



ACADEMIC DIVISIONS ASSIGN INSTRUCTORS IN BANNER 



CONTRACT GENERATION/EDITING OF TABLES MENU TO MAINTAIN THE DATABASE 
SEE EXAMPLES BELOW IN THE FOLLOWING SCREEN SHOTS 



ADD/EDIT COPIER CODE TABLE 



ADD/EDIT PAYROLL INFO 



ADD/EDIT PAYROLL HOURS (INCLUDES HR INFO - CIPID) 

The HR CUPA Report is not listed 
as a menu item; however, the 
report can be printed using the 
information from this screen and 
the Cost Report.   

Actual hours payable are not 
necessarily listed in Banner as 
such. Example: ability to assign 3 
credit hours for BIOL Lectures and 
1 credit hour for BIOL Labs so that 
the hours go with the person 
assigned the actual course.  It is 
not listed as such in Banner.  This 
information makes it possible for 
one instructor to teach the LEC and 
another to teach the LAB and be 
paid correctly per course. Lectures 
and Labs can be assigned 
separately and this provides a 
correct number of credit hours to 
pay course.   



ADD/EDIT APPROVAL/STATES, ETC.  



CONTRACT GENERATION SCREENS  

 

CREATE TERM 

ADD PAY DATES –SEE BELOW 

“GENERATE ASSIGNMENTS” 
IMPORTS DATA FROM SOURCES, i.e, 
BANNER FOR ALL CLASSES STAFFED 
WITHIN THE CURRENT TERM, INTO 
GENERATED TABLE.  AFTER STAFFING 
COMPLETION OR AS CLOSE AS 
POSSIBLE, GENERATE THE TABLE TO 
BEGIN MODIFY/PRODUCE 
CONTRACTS/INFO SHEETS.  ONCE 
CHANGES HAVE BEEN MADE, IF 
RECREATED ALL CHANGES ARE LOST.  
USE GENERATE ONCE.  PULLS ONLY 
STAFFED CLASSES.   

“GENERATE MISSING” USED AFTER 
INITIAL “GENERATE ASSIGNMENTS” 
HAS BEEN INITIATED TO BRING IN 
ANY CLASSES THAT HAVE BEEN 
STAFFED SINCE INITIAL CREATION OF 
THE TABLE.   SUMMER FOR EXAMPLE 
HAS 4 TERMS WITHIN ONE AND IS 
NOT COMPLETELY STAFFED WHEN 
INTERSESSION BEGINS.  CAN BE USED 
MULTIPLE TIMES.  ABILITY TO DELETE 
OTHER SESSIONS UNTIL NEEDED OR 
DURING SEMSESTER TO CHECK FOR 
CLASSES THAT HAVE BEEN STAFFED 
SINCE INITIAL TABLE CREATION. 

“VIEW ASSIGNMENTS” ONCE 
GENERATED, ALWAYS USE VIEW 
ASSIGNMENTS TO MAKE ANY AND 
ALL MODIFICATIONS.  
PERIODICALLY EXPORT INTO EXCEL 
AS A SAFETY NET IN THE EVENT 
THE GENERATE ASSIGNMENTS IS 
EVER CLICKED ON (EVEN THOUGH 
POPUP DIALOGS ARE 
THROUGHOUT ASKING FOR 
CONFIRMATION OF PARTICULAR 
ACTIONS TO PREVENT DATA LOSS).  

“MISSING DATA” PULLS MISSING 
COURSES/RUBRIC CHANGES THAT MAY 
OCCUR IN BANNER THAT ARE NOT 
LISTED IN OUR DATABASE TABLES.  THIS 
ALLOWS FOR ANYTHING “NEW” IN 
BANNER COURSES, DISCIPLINES, OR 
ACCOUNT CODE/PAYROLL 
INFORMATION TO BE ENTERED OR 
UPDATED IN OUR DATABASE TABLES.  
CREDIT HOUR CHANGES FOR AN 
EXISTING COURSE ARE NOT INCLUDED.   



EXAMPLE OF COURSE PAYDATES 



GENERATED ASSIGNMENTS TABLE (FALL 2013)
BannerD LAST_NAME FIRST_NAME MI TERM_COD TERM_DESC SortOrder CRN SUBJ_CODECRSE_NUM SEC TITLE EDIT_HCHD_CODIVS_CODE DIVS_DESC TRM_CODT_PTRM_STARCT_PTRM_END PayCreditHours PayCreditRate OtherRate Note PayDate1 PayDate2 PayDate3 PayDate4 PayDate5 PayDate6 PositionNumber AcctNumber FundCode OrganizationCodeProgramCode

900128657 Abdel Maksoud Nasser Abdou 201380 Fall Term 2013 1 80219 CPET 1500 A70 Intro to Comput3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900128657 Abdel Maksoud Nasser Abdou 201380 Fall Term 2013 2 80220 CPET 1500 A80 Intro to Comput0 LAB BSTH Business Techno1 24-Aug-13 14-Dec-13 0 532190 61220 110001 143600 205
900001128 Abernathy Brenda G. 201380 Fall Term 2013 1 81255 INFS 1010 I70 Computer Appli3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900001128 Abernathy Brenda G. 201380 Fall Term 2013 2 81064 INFS 1010 I71 Computer Appli3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900001128 Abernathy Brenda G. 201380 Fall Term 2013 3 81269 INFS 1010 IW1 Computer Appli3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900126776 Amato Joseph F 201380 Fall Term 2013 1 80871 BIOL 2010 A54 Human Anatom 0 LAB SCI Sciences Divisio1 24-Aug-13 14-Dec-13 1 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 225190 61220 110001 14310 200
900001222 Anders William B. 201380 Fall Term 2013 1 80723 EMTP 1015 C41 Cardiopulmona 1 LAB HRP Health-Related  1 24-Aug-13 14-Dec-13 1 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 610190 61220 110001 14175 205
900095606 Arnold Amy Joan 201380 Fall Term 2013 1 82320 ENGL 1010 B70 Composition I 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102600 61220 110001 14210 200
900001126 Arthur Leah D. 201380 Fall Term 2013 1 81227 SOCI 1010 E70 Intro to Sociolog3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 210220 61220 110001 14030 200
900001126 Arthur Leah D. 201380 Fall Term 2013 2 SOCI 2010 R53 Marriage and Fa3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 RODP COURSE 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 210220 61220 110001 14030 200
900001126 Arthur Leah D. 201380 Fall Term 2013 3 SOCI 2010 R55 Marriage and Fa3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 RODP COURSE 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 210220 61220 110001 14030 200
900032684 Aubrey Amanda Leigh 201380 Fall Term 2013 1 81186 ENGL 0800 A01 Developmental 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 187180 61220 110001 14205 215
900033845 Bacon Jasen Lee 201380 Fall Term 2013 1 81199 ENGL 0800 A71 Developmental 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 187180 61220 110001 14205 215
900033845 Bacon Jasen Lee 201380 Fall Term 2013 2 81221 ENGL 0800 E70 Developmental 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 187180 61220 110001 14205 215
900033845 Bacon Jasen Lee 201380 Fall Term 2013 3 81756 ENGL 1020 SH2 Composition II 3 LEC HUMN Humanities Divi1 14-Oct-13 20-Dec-13 3 $730.00 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $727-Nov-13 23-Dec-13 102600 61220 110001 14210 200
900032490 Bagheri Maryam 201380 Fall Term 2013 1 81224 PSYC 1030 E70 General Psycho 3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 210220 61220 110001 14030 200
900032490 Bagheri Maryam 201380 Fall Term 2013 2 82080 PSYC 1030 I72 General Psycho 3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 210220 61220 110001 14030 200
900032490 Bagheri Maryam 201380 Fall Term 2013 3 81763 PSYC 1030 BH1 General Psycho 3 LEC BEHS Behavioral/Soci1 06-Aug-13 08-Oct-13 3 $730.00 HIGH SCHOOL C 30-Sep-13 31-Oct-13 210220 61220 110001 14030 200
900012009 Bailey James J 201380 Fall Term 2013 1 81360 SPCH 1010 A71 Fundamentals o3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 215610 61220 110001 14035 200
900054256 Banks Daniel Aaron 201380 Fall Term 2013 1 82190 INTC 1010 SC1 Quality and Insp3 LEC ADVT Advanced Techn1 24-Aug-13 14-Dec-13 3 $540.00 TECHNICAL HIGH 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 550490 61220 110001 143675 205
900012073 Barker Danny A 201380 Fall Term 2013 1 80760 HIST 2010 E01 U.S. History I 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900012073 Barker Danny A 201380 Fall Term 2013 2 82083 HIST 2010 E02 U.S. History I 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900012073 Barker Danny A 201380 Fall Term 2013 3 80322 HIST 2020 A01 U.S. History II 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900001335 Barnes Donna C. 201380 Fall Term 2013 1 80746 ENGL 1010 SH1 Composition I 3 LEC HUMN Humanities Divi1 04-Sep-13 14-Oct-13 3 $0.00 $1,270.20 HIGH SCHOOL C 30-Sep-13 31-Oct-13 102600 61220 110001 14210 200
900001335 Barnes Donna C. 201380 Fall Term 2013 2 81752 ENGL 1010 SH2 Composition I 3 LEC HUMN Humanities Divi1 04-Sep-13 14-Oct-13 3 $0.00 $1,270.20 HIGH SCHOOL C 30-Sep-13 31-Oct-13 102600 61220 110001 14210 200
900001335 Barnes Donna C. 201380 Fall Term 2013 3 80747 ENGL 1020 SH1 Composition II 3 LEC HUMN Humanities Divi1 14-Oct-13 20-Dec-13 3 $730.00 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $727-Nov-13 23-Dec-13 102600 61220 110001 14210 200
900001888 Barringer Theresa M 201380 Fall Term 2013 1 80634 PHED 1130 A01 Fitness for Life 2 LLB BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 2 $930.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 217180 61220 110001 14025 200
900001888 Barringer Theresa M 201380 Fall Term 2013 2 80635 PHED 1135 A01 Conditioning 1 LAB BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 1 $930.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 217180 61220 110001 14025 200
900001888 Barringer Theresa M 201380 Fall Term 2013 3 80636 PHED 1150 A01 Weight Training1 LAB BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 1 $930.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 217180 61220 110001 14025 200
900001888 Barringer Theresa M 201380 Fall Term 2013 4 80794 PHED 1160 A01 Weight Manage1 LAB BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 1 $930.00 PHED COURSES 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 217180 61220 110001 14025 200
900001888 Barringer Theresa M 201380 Fall Term 2013 5 80480 SOCW 2010 A02 Fitness, Wellne 3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 215100 61220 110001 14030 200
900122344 Barwick Ronald Clark 201380 Fall Term 2013 1 80057 BIOL 1010 HW7 Intro to Biology 4 LEC SCI Sciences Divisio1 24-Aug-13 18-Oct-13 3 $0.00 $864.00 INSTRUCTOR QU30-Sep-13 31-Oct-13 225190 61220 110001 14310 200
900122344 Barwick Ronald Clark 201380 Fall Term 2013 2 80058 BIOL 1010 W80 Intro to Biology 0 LAB SCI Sciences Divisio1 24-Aug-13 18-Oct-13 1 $0.00 $288.00 INSTRUCTOR QU30-Sep-13 31-Oct-13 225190 61220 110001 14310 200
900122344 Barwick Ronald Clark 201380 Fall Term 2013 3 82065 BIOL 1110 C01 General Biology 4 LEC SCI Sciences Divisio1 24-Aug-13 18-Oct-13 3 $0.00 $810.00 INSTRUCTOR QU30-Sep-13 31-Oct-13 225190 61220 110001 14310 200
900122344 Barwick Ronald Clark 201380 Fall Term 2013 4 82333 BIOL 1110 C40 General Biology 0 LAB SCI Sciences Divisio1 24-Aug-13 18-Oct-13 1 $0.00 $252.00 INSTRUCTOR QU30-Sep-13 31-Oct-13 225190 61220 110001 14310 200
900001549 Benton Billy C. 201380 Fall Term 2013 1 82081 SPCH 1010 I72 Fundamentals o3 LEC BEHS Behavioral/Soci1 24-Aug-13 14-Dec-13 3 $540.00 FULL-TIME STAF 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 215610 61220 110001 14035 200
900050202 Blair Amy Michelle 201380 Fall Term 2013 1 82079 HIST 2010 I72 U.S. History I 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900050202 Blair Amy Michelle 201380 Fall Term 2013 2 80321 HIST 2010 IW1 U.S. History I 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900050202 Blair Amy Michelle 201380 Fall Term 2013 3 80331 HIST 2020 IW1 U.S. History II 3 LEC HUMN Humanities Divi1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 102800 61220 110001 14220 200
900103887 Blair Patricia Lynn 201380 Fall Term 2013 1 81572 CISP 1130 A70 Computer Sprea3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900103887 Blair Patricia Lynn 201380 Fall Term 2013 2 82310 INFS 1010 B70 Computer Appli3 LEC BSTH Business Techno1 24-Aug-13 14-Dec-13 3 $540.00 30-Sep-13 31-Oct-13 27-Nov-13 23-Dec-13 532190 61220 110001 143600 205
900103887 Blair Patricia Lynn 201380 Fall Term 2013 3 82282 INFS 1010 1B1 Computer Appli3 LEC BSTH Business TechnoAC1 26-Aug-13 07-Oct-13 3 $540.00 1ST SESSION CO30-Sep-13 31-Oct-13 532190 61220 110001 143600 205
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PAY PERIODS PAYROLL ACCOUNT 
INFO

 



EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE. 



EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE.



EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE.



EXAMPLE OF WHAT IS USED TO CALCULATE DUAL SERVICE CONTRACT AMOUNTS FOR ADJUNCT FACULTY 



DUAL SERVICE CONTRACT EXAMPLE…..  ALL GENERATED USING THE DATABASE, 
INCLUDING CONTRACT COVER SHEET.  



DUAL SERVICE CONTRACT EXAMPLE --- PAGE 1 



DUAL SERVICE CONTRACT EXAMPLE --- PAGE 2 



EXAMPLE DUAL SERVICE CONTRACT INFORMATION SHEET 

– NOTE: DUAL SERVICE IS PAID THROUGH ACCOUNTS PAYABLE AND NOT PAYROLL; HOWEVER, DEANS SIGN
ONE FOR APPROVAL OF AMOUNT THAT IS BEING CONTRACTED AND PAYROLL HAS IT FOR INFORMATIONAL 
PURPOSES IF NEEDED.  DATA PULLED FROM THE DATABASE AND THE EDITED PAYROLL GENERATED TABLE. 



STANDARD ADJUNCT CONTRACT  - [PAGE 1] 



STANDARD ADJUNCT CONTRACT  - [PAGE 2] 





HISTORICAL DATABASE 
COMBINATION OF OLD ADJUNCT SYSTEM, OLD ACCESS SYSTEM, AND OPTI DOC. 













FLAC ELECTRONIC CONTRACTS AND ACKNOWLEDGEMENTS ARE COMPLETED USING BANNER FLAC AFTER THE 
ADJUNCT DBASE PAYROLL ASSIGNMENTS TABLE HAS BEEN EDITED WITH ALL CHANGES AND UPDATES. FLAC DATA
FIELDS ARE INSERTED BY TAMRA HARRIS INTO A SPREADSHEET, COMPLETED BY THE DIRECTOR, AND THE 
INFORMATION SCRIPTED INTO SIAASGN FOR FLAC CONTRACT GENERATION EACH SEMESTER.  SEE FLAC 
DOCUMENATION. 




