ADJUNCT
DATABASE
OVERVIEW



* Deans staff classes. **Faculty assignments are entered by divisions using Banner. **Evening Services data entry of personnel directory
and file information (both in Banner and the Adjunct Database system) are merged to connect the adjunct database system to Banner.
Once staffing is completed an ACCESS table within the adjunct database combines all course and personnel information to provide a
mechancism to aid with contract creation.

*»* Using the generated Access table, the payroll dates (outside of part-of-term, ending early, starting late, etc.), course information, and
non-standard per credit hour rates are adjusted/edited as needed. Other editing/additions, such as special notations, are completed.

«* Payroll Information Sheets are generated, verified, and a working copy e-mailed to payroll to begin processing for payment. FLAC Contracts
are generated during this timeframe as well.

+* Contracts made available to adjunct for signature no later than 13 days after the last day to add a class.

Electronic adjunct contract acknowledgments are obtained. Signatures are required by a specified date to allow sufficient time for payroll
processing and direct deposit timelines--Generally the 20th of each month. **A comprehensive spreadsheet is created and approved by
deans, Assistant VP of MCP, and the VP of AA for the President. Signed approval sheets are forwarded to Payroll for verficiation purposes.

**During the semester, if the amount of a contract “increases”, due to class assignment changes, a revised Information Sheet is generated
g 7 ’ g ges, g

for Payroll, the amount prorated/adjusted, and a spreadsheet of the "changes" created for approvals. **Various reports are created
using the Adjunct Database semester generated tables to include: mailing, address and phone listing, payroll summary, cost reports,
etc.
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NORTHEAST STATE

ADJUNCT FACULTY SYSTEM

MAIN MENU

Action Items

Print Reports

Maintenance

The database consists of four primary
menu items for data entry of applicants,
tracking and maintaining employee
records, contract generation/reporting
and general maintenance of the database
tables.




FACULTY
INFORMATION
MENU



FIND FACULTY INFO MENU ITEM

Find Adjunct Faculty or Applicant

Name 1D Status Type All Applicants
|

| =] | B I—El |—E| (inactive/archived and

— Status = active) and whether they are
Abdel Maksoud, Nasser Abdou AC Al " classified as AJ: Current or
Abernathy, Brenda G. AC Al past adjunct, AJAP:
Abernethy, Casey Lane IN Al Aol .

icant, and it does show
Acree, Susan Lynn AC AJAP PP . .
Adams, Asa Brent AC AJAP FT for Full-time because this
Adams, Christopher Allan AC Al information is being pulled
Adams, Erika M. AC Al
Adams, Gerald Thomas AC AJAP from Banner SIAINST.
Adams, Rosemary U, AC Al Status and Type are pulled
AdamS'T_rE'”'S W, . AC Al from the following Banner
Adebonojo, Geoffrey Cluremi AC AJAP
Adking, James L AC Al data entry on SIAINST (see
Age, Camisha La'Shan AC AJAP next example).
Aiello, Paul John AC AJAP
Akard, William T AC AJAF
Akers, April Edwina AC AJAP v
‘Shnw All ‘ ‘ “« ‘




SIAINST

File Edit Options Block Item Record Query Tools Help

I Oracle Fusion Middl 4 =]
_——

BYEREER Y7 BEN Q& RE TR G £1O101X

"g Faculty/Advisor Information SIAINST 8.5.4 (PROD)

Term: 201410 -

Faculty Member Base Details

Maintenance &

e SIAINST — Banner Screen to
create employee as Faculty.
e Used to make
- 0 anemployee
inactive/active
0 make them an
applicant, full-time,
or adjunct faculty
O  advisor
e This screen must be

completed and a person

From Term: 201410 To Term: 999329

Status: ¥ Activ Status Date: 31-MAY-2007
[IFaculty
[V Advisor Appointment Date: =

[Joverride Process Rule Security

Override User ID: Owerride Activity Date:

checked as faculty in order
for secretaries to enter them
into classes.

e Once adjunct are hired the

Find|%

Faculty icon is checked and
their status changed from

Code  Description

Category: v Activity Date: 31-MAY-2007

IN Inactive

Staff Type: v User ID: JPHARR
workload Rule: v 4

applicant (AJAP) to AJ so
that they can be staffed.

AJ — AJAP - FULL-TIME

‘l aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa
Choices in list 2
Record: 212 | ]




SPAIDEN ENTER DEMOGRAPHIC INFORMATION

File Edit Options Block Item Record Query Tools Help / l \ ;
FEEIEEETEIE YT

7a/Gen
ID: _yw(srenda G. Generate ID: [@

ol Gl Alternate Identification Address Telephone  Biographical E-mail Emergency Contact Additional Identification
w: [ ~ore rye: =l
Person [ override Name Parse ID and Name Source
Last Name: |abernathy 7] Last Update
First Name: |Brenda El
Middle Name: |G. User: |SCTC\.-'T
Prefix: |M5. Activity Date: [22-DEC-2005
Suffix: | Origin: |conversion
Preferred First Name: |Brenda
Full Legal Name: |Abernathv,Brenda G.

Original Creation

MNon-Person

User: |SCTC\.-'T

Name: | F Create Date: |22-DEC-2005

Generate new Banner ID/record for
new applicants or update an
existing database record to
establish a new adjunct employee.

This Banner information is linked
to the ACCESS Adjunct Database
providing live data in the adjunct
system and affording the efficiency
of updating the information only
once in Banner. This prevents
duplication and errors.

See following screen shots of
Adjunct System utilizing Banner
data.




MﬁIN and CONTACT TABS - Information is live from Banner (ENTERED IN SPAIDEN)

Main { Contact Info { Credentials { FileInfo ‘ Status { (lasses ‘ SACS { Actions ‘ Notas ‘ Abernathy, Brenda G.

Name and Biographical Information E
SSN:; B Name: B -
SSH:- Status: |AC =
Prefix: Ms, Type: [ —
RODP
First Name: |Brenda Birth Date: _I ]
Middle Name: |G,
Last Name: Abernathy Create Date: 12/22/2005
Suffix: Modify Date: |12/22/2005 E

Email: bgabernathy@northeaststate.edu
Gender: F Ethnicity: 60 | White-not of Hispanic Origin

New Ethnicity: 1 | |Not Hispanic or Latino




CONTACT Information - Live Banner Data

Main | Contact Info { Credentials‘ FileInfn{ Status‘ (Classes ‘ SACS ‘ Acﬁnns‘ Notes ‘ Abernathy, Brenda G.

Address
Type Address 1 City State Zip

Drive Kingsport 1LY
PR Orive Kingspart TN

Sequence #
1
1

Telephone
Type Seq Phone Ext Comment

CELL |2 |(423)
MA |1 |(423)

Type Email Address Preferred

CAMP | bgabernathy@northeaststate. edu M

L& (e[ i

s[5



CREDENTIAﬁre entered in ACCESS

Main { Contact Info { Credentials [ FileInfo { Status { (lasses X SACS {Acﬁnns ‘ Notes | _

Education Information
Level  Year Institution State Major Transcript Rec Date

I(nc-wille TN  Vocational Educatic 7/22/1998
BS iversity TN  Business Education 7/22/1998

Degrees can be sequenced by

3

Record: W 4 10f2 B MR (£ Mo Filter | (Search
Mote: Double click on row selector to toggle between viewing all degrees and all information for a specific degree.

Qualified Courses

Il Subject | Courselumber ' LabOnly?

g »

/ast Update - 4/29/2013

Masp [+]1130 O
_|Eouc [+]1010 H
mrs [+]1010 H
 |orMG [ 1010 O
 |orMG [ 1030 O |+

L[ |l

RODP

NCE

RN

highest degree earned.

Qualified Courses are entered
according to what the Deans
approve them to teach upon
file review.

Drop down dialog example for

Credentials. ‘

Level  Year Institution

MBA 2010 King College

15 H 2008 East Tennessee State University
Bachelor of Science -

BSAG  BSinAgriculture

BSBA  BSinBusiness Administration

BSBE  BSinBiomedical Engineering 7

BSCE  BSin Civil Engineering B

BSCH  BSinChemistry

BSCHE  BSin Chemical Engineering

RErD BC in Camnotar Caminoarinm




FILE INFO - Primarily entered in ACCESS

Main l Contact Info l Credentials l FileInfo l Status l Classes l SACS l Actions l Notes l

First Term Taught is a manual
entry. Last Term Taught is
brought in through Banner
and is triggered when a

19 on File Date I9 Received

[¥]W4 on File | Date W4 Received 8/25/1998 First Term Taught | 198910

Last Term Taught | 201380

[F] Full-Time Staff Copier Code [F] Retired Full-Time

Cover Letter Resume Teaching Availability Form

Teaching Availability

Times Available to Teach:

Days

Evenings

[7] Friday Night (6:00 PM - 9:00 PM)
[#] Saturday (8:00 AM - 2:15 PM)
[[]Sunday (2:00 PM - 5:00 PM)

Last Update - 2/5/2013

State of Tennessee Employee

Locations Available to Teach:

[/ Bristol
Elizabethton
[C] Gray

[C] Johnson City
Kingsport
Main Campus
[C] Mountain City
[/ unicoi

Presently employed by the State of Tennessee? [7] Employee Type | El

If yes, give State Organization |

Dept / Division

|
| Years Employed I:I

AN

contract is printed or e-mailed
«r—l for the first time.

4
4l

SIDEBAR ICONS: Approval Letter
] generated w/info pulled from
= R multiple screens.

RODP #10 envelopes

“RODP interest letter
\\Needs icon appears, if we lack
transcripts, cover letter, resume
E or teaching availability form so
that we can mail them a letter.
OEP

. A
7

\\lote Card Envelope

Oral Proficiency Form for
personnel file. SEE EXAMPLES

¥~ Teaching availability entered

from applicant materials.

The batch semester online
Teaching Availability

Questionnaire is imported by
IT to update those that
complete the form during the
semester.

DUAL SERVICE Example Below




. . t .
Presently employed by the State of Tennessee? [7] Employee Type |Sa|ary (Exempt) El Adjunct Contract is determined

using the information keyed
here.

If yes, give State Organization |Tennessee Department of Labor and Workforce Development |
Dept / Division |Tennessee Department of Labor | Years Employed

If this information is completed, a

Dual Service Contract is merged
with generated table to produce
the contract.




APPROVAL LETTER EXAMPLE

| ar MsaBrenda Abermathy-

Thank you for your interest in teaching at Northeast State Community College. Your
application and accompanying professional credentials have been reviewed by the appropriate
academic personnel. The following decision(s) have been made concerning your application:

Your credentials meet the requirements established by the Southern Association of
Colleges and Schools, Commission on Colleges. As a result, you are qualified to teach:
INFS 1010 (Computer Applications); CISP 1130 (Computer Spreadsheets); OFMG
1010 (Keyboarding); OFMG 2020 (Proofreading/Editing Business); EDUC 1010
(College Success); OFMG 1030 (Document Processing |); OFMG 1250 (Intro
Desktop Publishing).

Following course assignments for full-time faculty, academic personnel review the approved
pool of adjunct instructors to staff the remaining courses each semester. Finalization of adjunct
teaching assignments are subject to the course(s) having sufficient enrollment and/or other
administrative considerations. Adjunct faculty members are contracted as needed. If you
are selected to teach, a pre-employment interview may be arranged by Mr. Danny
Lawson, Academic Dean of Business Technologies; Dr. Xiaoping Wang, Academic Dean
of Behavioral and Social Sciences.

If you have questions or need to update your academic, professional or personal information,
please contact the Division of Evening and Distance Education at
EveDistEdu@NortheastState.edu or phone 423.354.5109.

Sincerely,



NOTE CARD EXAMPLE

Dear Adjunct Faculty Applicant,

Thank you for your interest in becoming an
adjunct faculty member at Northeast State
Community College. We are pleased that you

would consider Northeast State a place you would
like to work.

Your application was received on ;
If additional documentation is needed to complete
your file, we will contact you. Otherwise, the
review process should be complete in 6-8 weeks
at which time you will receive notification of your
teaching qualifications.

Once again, thank you for your interest in
Northeast State.

Sincerely,

-



INFORMATION NEEDED LETTER EXAMPLE

November 21, 2013

1 T

Kingsport, TN 37663-2747

Dear Ms. NN

Thank you for your adjunct applicant information and for your interest in teaching as an adjunct
faculty member at Northeast State. In order to complete your adjunct file for the academic dean to
review, please submit the following documentation listed below:

m *Official Transcript -- MBA - 2010 King College
m Cover Letter

If the above list includes transcripts as being needed, then please note: **Official transcripts
must have college seal and may not read “Issued to Student.”

Please either complete the enclosed form(s)or submit the required documentation to the Office of
Evening and Distance Education. You may mail it to my attention or drop the completed
forms/documentation off at the Main Campus in Blountville, Faculty Building, room F100 during the

day or room T101 with Tammy Bartlett or Sandy Baker in the evening hours. It is *very important*
that we have the requested information to complete your file.

Thank you in advance for completing the application process. Should you have questions, please feel
free to contact us at 423.354.5109 or by email at EveDistEdu@NortheastState.edu.

Sincerely,



ORAL PROFICIENCY FORM EXAMPLE

NORTHEAST STATE

We'’re here to get you there

CERTIFICATION OF FACULTY PROFICIENCY IN ORAL ENGLISIH
Instructions:

1. Incompliance with TBR Policy No. 5:02:01:03, this certification form is to be completed
for cach individual appointed to a teaching position or recommended for tenure, TBR
Policy states that at a minimum a candidate shall demonstrate:

A) An ability to speak and write English clearly;

B) An ability to understand written and spoken English; and

C) An ability to communicate effectively in an academic environment (for example,
previous successful employment in an academic institution).

[

This certification form is to be initiated by the Division Dean/Department Head and
signed by appropriate academic officers. The completed form will be filed in the
appointee’s personnel file.

Name:

Position: Adjunct Faculty Member

The undersigned certify that in our opinion the appointee can communicate effectively with
students in the English language.

Dican Date
Assistant Vice President for Evening and Distance Education Date
Vice President for Academic Affairs Date

NSTCC-3 97-013



STATUS

\

Main ‘ Contact Info ‘ Credentials { FileInfo { Status ‘ Classes ‘ SACS { Actions { Notes ‘

Date Application Received
Discipline(s)

[
EhL el R e Date Determined | Application Status | (Non)Approval Signature E
1/23/2013 APPROVED » (D LAWSON 3
7/1/2000 APPROVED » [X WaNG 1
P(1/31/1989 0OV M BLEDSOE
m v
Status Reason CHAIR TO REVIEW
IN-ACTIVE
NON-APPROVED
WAITING ON INFO
Retention Record - Last Update - 2/5/2014 |
Date Retention Determined /
Record: 4 1 1of1 b M b 0 Mo Filter | Search
e

Application(s) Information/Status

7/17/1998

] acc
[ accT
[7] AEROD
] AGR
[ AGRI
[ ALH
[ ARAB
] ART

*

CSCI, EDUC, INFS, OFMG

|%Hb||*\‘ks\t

Enter disciplines from
initial review of
applicant materials to
determine which Deans
need to review.

Status info modeled
from a previous older,
smaller ACCESS DBase
used to track applicants.

Approval letter, Chair to
Review report, Active
and In-Active Reports,
Non-Approved Report,
and Archived
information are pulled
from this screen from
Application Status.

ADD NEW allows
additional information
to be saved. Already
have an established
record, resubmission or
application updates,
and/or their status
changes in regards to
archival status prompts
ADD NEW to preserve
older record. Work in
progress....




ALL CLASSES CONTRACTED FOR BEGINNING FALL 2012

Main l Contact Info ] Credentials l FileInfo l Status

lasses l SACS ] Actinnsl Nntesl

Pulls all classes taught from Fall 2012 forward

Class Assignments

Course

[ 4 INFS
INFS
INFS
OFMG
OFMG

M ||OFMG
INFS
INFS
INFS
OFMG
INFS
INFS
INFS

1010|170
1010|171
1010wl
1010101
1030101
103040
1010|170
1010|171
1010/ W1
1250|170
1010|170
1010|171
1010/ TwW1

Enter Term: E

Computer Applications
Computer Applications
Computer Applications
Keyboarding
Document Processing 1
Document Processing I
Computer Applications
Computer Applications
Computer Applications
Intro Desktop Publishing
Computer Applications
Computer Applications

Computer Applications

See following screen shot. Expand any line and get a detailed
account of each entry along with notations and account
information. See Below Screen Shot.

201280
201280
201280
201280
201280
201280
201310
201310
201310
201310
201380
201380
201380

Hrs
3.0
3.0
3.0
0.0
0.0
3.0
3.0
3.0
3.0
3.0
3.0
3.0
3.0

Fay Rate
£520.00
£520.00
$520.00

$670.00
$530.00
$530.00
$530.00
$530.00
$540.00
$540.00
$540.00

OtherPay

$1,560.00
$1,560.00
£1,560.00

$2,010.00
$1,590.00
$1,590.00
$1,590.00
$1,590.00
$1,620.00
$1,620.00
$1,620.00

$17,910.00

Comprehensive listing of
all courses taught
beginning fall 2012. Data
is pulled from Generated
course tables pulling
amounts and courses as
they are actually paid,
along with a grand total.
Searchable by semester
or by “all” courses
taught.

All data prior to fall 2012
is in the Historical Dbase;
however, the Historical
Dbase is not a true record
of courses taught
because of limitations
within the old Adjunct
System.




EXAMPLE OF DETAILED CLASS ASSIGNMENTS - EXPANDED VIEW

Filter = =8 Save - T = GoTor —
Refresh = tore Find Sizeto  Switch B 7 U | A-37. ==

Al X _
@ Course Assigniments

Term |Fa|l Term 2012

Main | Conta
Course Info | OFMG || 1030 || 140 || Document Processing I — Expand any line and get a
Schedule Type | LAB | «v—l detailed account of each
Division | BSTH | | Business Technologies | -’ entry along with notations
— and account information
Part of Term |1 Start Date |8/25/2012 End Date |12/15/2012 —
INFS 125/ 2115/ po = | as shown here.
INFS | Pay Credit Hrs Pay Credit Rate |£670.00 Other |:| 0o —yrd
INFS Pay Dates [9/28/2012 |[10/31/2012 |[11/30/2012 | [ 12/21/2012 || | | E//K
OFMG Pl i
sorconder [ | -
OFMG ’d
M |loEma Position # | 531190 | Acct# | 61220 | bo |
INFS | Codes-- Fund |11IZIIZIIZIl | ORGN ‘143?50 ‘ Program |205 | po (1= El
INFS 00
Note | OFMG 1010 AND 1030 ARE COMBINED COURSES FOR ONE 3 CR. HR. CLASS mll
INFS PAID AT HIGHER RATE OF $670.00 PER CR. HR. po
OFMG 0o
INFS 0o |
INFS TIUIONFI Lomputer HPPIICEIIDHS 2013810 .0 ﬂ:ﬁ‘l-U.UU ﬂ:l,mﬁ
INFS |1010{TW1 | |Computer Applications 201380 || 3.0/| $540.00 $1,620.00
INFS |1010/I70 | [Computer Applications 201410 || 3.0/| $540.00 $1,620.00
INFS |1010/I71 | [Computer Applications 201410 || 3.0/| $540.00 $1,620.00
$21,150.00 |5




SACS DATABASE

Main{ Contact Info { Credentials { Filelnfo ‘ Status { (Classes { SACS [Actiuns { Notes |

vane [

Edit HTML for Degree Qualifications

<P=M.5., Vocational Technical Education, East Tennessee
State University, 1985</P>

<P=>B.5., Business Education, University of Tennessee at
Knosxville, 1978</P=

<P>Graduate Hours in Computer Technology</P>

<UL=

<LI>Voc-Tec 5150, Microcomp Oper Ed App., 3 credit
hours, ETSU

<LI>Voc-Tec 567, Tchg Actg-DP-WF, 3 credit hours,
Radford University

<|I=Voc-Tec 501E, Intro to BASIC, 3 credit hours, James
Madison University

<LI=ELPA 6957, Comp Appl. Ed. Adm., 3 credit hours,
ETSU<BR></LI=</UL>

Faculty Type |Part-time @ Department |Business Technologies B

Relevant Academic Degrees [ Course Credits Earned Other Quaﬁﬁc‘.atmns

<P=Previous teaching experience:</P>

<L

<LI=Virginia Highlands Community College (6 years)
<L

<LI=Courses taught:

<UL

<LI=Word Processing

<LI=Records Management

<LI=Medical Office Unit Management</LI=</UL>
<LI=Specialized Software:&nbsp; Word,&nbsp;
Access,&nbsp; PowerPoint, Bxcel, Internet<BR=></LT=</UL>
<LI=Bristol, Virginia City Schools (20 years)

<lL=

<LI>Courses taught:

<lL=

<LI>Business Computer Applications

<LI=Advanced Business Computer
Applications</LI></UL=></LI=</UL>

<LI=Northeast State Technical Community College (15
years)

<lL=

<LI>Courses tauaht:

\%HLH*H@

=7

This data entry is linked
directly to Institutional
Effectiveness’s SACS
DataBase and is live data
entry into IE’s Dbase.

Department is determined
by majority of courses
assigned within a
particular division.

This screen displays the
HTML of the data entry.
Click on the Edit HTML for
the actual data entry
editor. See editor on the
next screen shot.




SACS DATABASE WYSIWYG EDITOR

E SHTRAL Editor - Press Ctrl + Enter to start a Mews Ling! E3

El=lzl®] [2]z]z) =[=[=) II@EE

Font IZI Size EI Formatting

NOTE: Press Ctrl + Enter to start a New Line!

Main | Cq

Name

<P=M
State
<P=B
Knom
<P=>G
<UL=
<L I=Y
hours
<L I=Y
Radfo
<LI=Y
Madis
<L I=H
ETSU

Previous teaching experence: < 
+ Virgimia Highlands Communtty College (6 vears)

o Courses taught:
» Word Processing
s Records Management
s Medical Office Untt Management
o Specmlzed Software: Word, Access, PowerPomt, Excel Inlemeli

+ Bristol Viremia Ciy Schools (20 vears)
o Courses taught:
s Busmess Computer Apphcations
s Advanced Busmess Computer Applications
» Northeast State Techmical Comnmunity College (15 vears)
o Courses taught:
s Concepts of Computers
s Spreadsheets
s Desktop Publishing

Data keyed in the format
required for the IE forms.




ACTION ITEMS and CORRESPONDENCE LOG

Main l Contact Info l Credentials [ FileInfo l Status l Classes l SACS l Actions l Notes I _

Action Items

Subject Details Due Date | Completed

Current Employee Information Verify all the information for this employee tear 113002012
Signature Required Have Danny Lawson sign for OFMG 1030 & 1: 11/30/2012
* 0 ﬁg\\\\\\\\\\\\\\
Record: M 1of2 L % Mo Filter | |Search
Correspondence Log

Term Code
201280
201380

Correspondence Type
Orientation Letter

Correspondence Date
8/6/2012 3:09:50 FM
B/7/2013 6:48:16 PM
11/21/2013 7:07:05 PM

Orientation Letter

M

Adjunct Contract & Letter of Intent
Approval Letter

Contract

Employment Verification Letter
Heeded Materials Letter

R Search
: MonApproval Letter =

Lk

RODFP

2 )

Motecard Envelope
Orientation Letter
RODP Letter

Action: Data entry for
information to be
reminded to do or actions
to be completed. Action
Report and reminders are
produced from this
screen.

Correspondence Log:
Automatically populates
when the sidebar icons
are used along with date
stamp, as well offers the
ability to manually enter
other documentation that
is mailed as needed;
includes drop down dialog
for commonly used types.




NOTATIONS LOG

Main { Contact Info ‘ Credentials ‘ FileInfo { Status ‘ Classes ‘ SACS ‘ Actions ‘ Notes ‘ _

| »

Data entry area for any
additional notations and
comments as needed.




ACTION ITEM MENU



ACTION ITEMS REMINDERS AND REPORT

=E| 3 Reminders =X ]
n Additional Review Reguested
Due: Monday, December 30, 2013
Subject Due Date
| Fladditional Rewview. 124302013
File Informaton Meeded 12302013
Signature Required 124302013
Mark Complete ] [ Open ] [ Close ]

-
ZEI Action [termns Mot Complete Report

Choose Subject
{(Leawe BLANK to print all Subjects)

Additional Review Requested

Address Update

Banner Info Meeded

Courses Approved to Teach

Cower Letter

Current Employee Information Verification
Documentation NMeeded

Emergency Contact

Enter SACS Data

These screens aid in
tracking unfinished file
items or notations for
follow-up. Can be mass
populated for bigger
projects or used for a
few miscellaneous
items.




ACTION ITEM REPORT

Action Items Not Completed Report

Printable Report that
can provide information
to a specific Dean that
includes notations for
them as they are
reviewing files and
provide a
comprehensive listing as
needed.

Subject Details Person Due Date
January 2013
Courses Approved to Teach Hawe 5. Rowell approve for ELEC courses taught 1/30/2013
Total Number of Action Items Due in January 2013 NotCompleted: 1
February 2014
Filke Documents Needed Meed official NYLU transcript 21472014
Total Number of Action Items Due in February 2014 Not Completed: 1
December 2013
Fike Infor mation Needed ET3U, transacript, electrical certifications and 12/30/2013
icensure needed
Total Number of Action Items Due in December 2013 Not Completed: 1
otal Number of Action Items Not Completed: 3




REPORT
MENU



REPORT MENU

Term Reports for Individual
Action ltems Not Completed
Application Status - Active
Application Status - Inactive
Applications Under Review
Degrees and Experience

Qualified To Teach




ACTIVE ADJUNCT FACULTY REPORT

Person Application Date Last Taught Chair Disciplines
APPROVED
4/29/2013 201410 D LAWSOM CISP, INFS
71771998 201410 M BLEDSOE CSCI, OFM G
6/14/2007 X WAMNG EDUC
4/29/2011 X WAMNG POLS
11,/23/2009 201210 C McCRACKEN BIOL
12/6/2004 201210 X WAMNG EDUC
11,/25/2013 M BLEDSOE BSMIG, INTC, QAL
2/15/1994 201350 WOWILSOM ARTH, ARTP
2/15/1994 201350 WOWILSON ARTH, ARTP
12,/11/2013 201410 5 ROWELL WELD
Bf27/2012 201310 S ROWELL INTC
7772010 X WAMNG DSPS, EDUC
10/22/2007 XOWANG CRM
12/1/2006 M BLEDSOE ELEC
2/10/2008 XOWANG DSPS
2/10/2008 X WAMNG DSPS
1/14/2010 201210 M BLEDSOE DRAF
B/f25/2008 201280 X WAMNG GEOG
2/4/2008 XOWANG EDUC
6/29/2007 WOWILSOM EMGL
10//19/2000 M BLEDSOE ELEC
10/4/2006 201310 WOWILSOM PHIL
7/12/2010 201350 M BLEDSOE ELEC
12/3/2013 201410 C McCRACKEM BIOL
6/5/2008 WOWILSON ART
3/26/2009 WOWILSON MILIS
3/19/2013 201410 C McCRACKEM BIOL




INACTIVE ADJUNCT FACULTY REPORT

n Status for Inactive Adjunct Faculty Report

Person Application Date Last Taught Chair Disciplines
APPROVED
12/12/2000 I BLEDSOE ELEC
7/2/2012 XOWANG s0C1
42972010 201110 M BLEDSOE ELEC
7/26/2011 201180 WWILSOMN EMGL
8/1/2000 M BLEDSOE ELEC
8/29/2005 I BLEDSOE MATT, MFGT
1/4/2000 I BLEDSOE DRAF
1/7/2004 I BLEDSOE INTC
&/3/2011 201180 C McCRACKEN BIOL
12/1/2005 200710 I BLEDSOE ELEC, MECH
7/23/2003 200680 M BLEDSOE DRAF
12/22/2003 200710 M BLEDSOE INTC, MECH
5/1/2009 X WANG EDUC
9 25/2007 200810 I BLEDSOE ELEC
8/6/2008 200880 XWANG PSYC
7/25/2008 200880 XOWANG EDUC
7/8/2009 201010 I BLEDSOE BSMG
7/22/2004 200810 WWILSOM EMGL
22272010 5 ROWELL ELEC, INTC
5 20/2000 201010 XWANG DSPS
41472009 200980 XWANG DSPS, READ
11/27/2001 200980 XOWANG FHIL, P3YC
11/27/2001 200980 WWILSOMN PHIL, P3YC
77162008 200910 WWILSOMN EMGL




Main I Contact Info I Credentials IFileInfo [Status [ Classes I SACS [Actions INotes ‘

Name and Biographical Information

]

SSN:

Prefix:

First Name:
Middle Name:

Last Name:

= £
I:3 IE

Name: E

Status: N

Type: A

Create Date: 2/1/2006

Suffoc: Ir Modify Date: |2/1/2006
Banner ID:_ Email: !@northeaststate.edu
Gender: M Ethnicity: |60 | White-not of Hispanic Origin
New Ethnicity: None
Race:

2]

ABOVE: EXAMPLES OLDER FILE ARCHIVED

Main [Contactlnfo I Credentials [Filelnfo [Status I Classes [SACS lActions [Notes ‘

Name and Biographical Information

SSN: |Z| Name: B

ss: [ Status: [
Prefic |Mr, Type: |0
First Name: _ Birth Date_
Middle Name: |M
Last Name: _ Create Date: 2/5/2010
Suffix: Modify Date: |2/5/2010
Banner ID:_ Email:
Gender: |M Ethnicity: |60 | [White-not of Hispanic Origin

New Ethnicity: 1 Not Hispanic or Latino

Race: |60 ||1-White

&[]

Main [ Contact Info [Credentials [Filelnfo [Status [Classes [SACS IActions [Notes |

4 Application(s) Information/Status
Date Application Received e

Discipline(s) |[C] AcC -
[ accr I
[l AErRO
[ AR
[l AcRI
[ ALH
[ ARAB
[ ART M

Application Status Date Determined | Application Status | (Non)Approval Signature

D =] =]

Status Reason | See Historical Adjunct Database for archival information.

Retention Record |Z| Last Update -

Date Retention Determined

Record: W 1ofl LI 2 % Mo Filtel Search

Main [Contactlnfo [ Credentials [ FileInfo [ Status [Classes [ SACS [Actions I Notes |

BELOW: EXAMPLE OF SOMEONE WHO HAS TAUGHT AND BEEN ARCHIVED IN NEW SYSTEM

4 Application(s) Information/Status
Date Application Received | 11/6/2012

Discipline(s) | ] AcC -
O accr (
[7 aErO
[C]/ AGR
[0 agrr
[C] ALH
[ araB
[ arT -

Application Status Date Determined Application Status  (Non)Approval Signature -
P 8/5/2013 IN-ACTIVE |Z|S ROWELL
1/10/2013 APPROVED |Z|S ROWELL

| [

Status Reason | Archived per the academic dean. Past taught-last taught Spring 2013. To be -
scanned in BOMS.|

ELEC, INTC, MECH

ENENEN

4

Retention Record | ARCHIVED E| Last Update - 2/7/2014

Date Retention Determined | 8/5/2013

Record: M lofl LI i Mo Filte Search




FILES FOR THE DEAN’S REVIEW

Applications Under Review Report

Person Application Date  Disciplines

Connie Marshall
Powel, Allen Ray 11/7/2013 HRPR

Total Number of Applications Under Review by Connie Marshall:

Dr. Carolyn McCracken

Morris Laura Jane 11/15/2013 BIOL, CHEM, MATH

Total Number of Applications Under Review by Dr. Carolyn McCracken:

Mr. Danny Lawson
Seneker, Stephen Samuel 1/8/2014 CISP

Total Number of Applications Under Review by Mr. Danny Lawson:

Dr. Melessia Webb

Rushing, Amy Dianne 11/14/2013 NURS

Total Number of Applications Under Review by Dr. Melessia Webhb:
Mr. William Wilson

Efremov, Steven Mikhail 1/14/2014 HIST

Shannon, Samantha Ball 1/16/2014 HIST

Total Number of Applications Under Review by Mr. William Wilson:

Dr. Xiaoping Wang

Esguerra, Rebekah L 11/14/2013 PSYC

Henry, Stephen Mark 1/10/2014 EDUC
P hillips, Brandon Michael 1/14/2014 SPCH
Procopio, lennifer Lynn 10/24/2011 EMGL
Torbett, John Colby 12/3/2013 ECON

Total Number of Applications Under Review by Dr. Xiaoping Wang:




Adjunct Faculty Degree and Teaching Experience Listing

Mame Degree Year Institution Major
_ MS 2010 East Tennessee State University Computer and Information Sciences
BS 1995 Alexandria U niversity Accounting
Terms Taught: 201380 201410
_ S 1985 University of Tennessee Knoxville Wocational Education
BS 1973 East Tennessee State University Business Education

Terms Taught are
from Fall 2012
forward. Other
terms taught are
indicated in the
personnel file at
this point.

Terms Taught 201280 201310 201380 201410
_ MAT 2005 East Tennessee State University Secondary Education
BS 1999 Tusculum College Organizational Manage ment
] MPA 2011  East Tennessee State University Public Administration
BS 2003 East Tennessee State University Geography
] PHD 2003  University of Kentucky Biology
BS 1998 University of Kentucky Biology
] MPA 2010 East Tennessee State University Public Adm inistration
M1A 2009 East Tennessee State University Counseling
BS 2007 East Tennessee State University Family and Consumer Sciences
_ MM 19492 Unive rsity of Dallas International Management
MBA 1989 Unive rsity of Dallas Industrial Management
MAA 1983 East Tennessee State University Industrial Technology
AET 1980 Mortheast State Community College Electronic Engineering
BS 1971 East Tennessee State University English
_ MFA 1991 East Tennessee State University Art
BS 1964 Unive rsity of Wisconsin Madison Art
Terms Taught: 201350
_ AAS 2013 Morth east State Community College Welding and Metal Fabrication
TCER 2013 Mortheast State Community College Combination Welder
Terms Taught: 201410
_ A5 2012 Mortheast State Community College University Parallel
AAS 2012 Mortheast State Community College Industrial Technology
CER 2012 Mortheast State Community College Machine Tool Operations

Terms Taught: 201280 201310




@ Qualified Courses Report

Qualified Courses Report

Choose Subject
Mote: All Will Print If None Selected

. ELEC -
EMT | [select Al
EMTA ._

EMTF
ENGL Clear All
ENGR
FREN
GEOG
HIST

HLTH -

Used for reporting
to Deans the
active, approved
applicants.

Comprehensive
multiple OR single
disciplines can be
reported.
Example reports
for Deans listed
below.




.

ADJUNCT FACULTY COURSE QUALIFICATIONS

Availahility Application  Last
MName Times Locations Date Taught Email Type  Phone Ext
ART-0000
Days, Evenings, Elizabethton, 11/8/2013 201410 be lt.com BU (423) 9564785
Friday Night, Gray, Jahnson rtheaststate.edu MA  [423) 477-2304
Saturday, City, Main
Sunday Campus
6,/18/2013 lin@gm ail.com MA  (B28) 505-6178
ARTH-0000
Evenings Elizabethton, 2/15/1994 201350 britheaststate. edu CELL (423) 202-2044
Main C
=N Lampus MA  (502) 365-4746
Days, Evenings Elizabethton, 6/5/2008 arthlink.net BU (423) 291-9180
Gray, Kingsport, MA  [423) 474-6677
Main Campus
Days, Evenings,  Bristol, 7/21/1998 201410 @ northeaststate. edu MA  (276) 386-2608
Friday Might Elizabethton,
Main Campus
Days, Evenings Kingsport, Main 8/15/2008 201410 @ gm ail.com CELL (423)384-3616
C
ampus he aststate. edu MA  (423) 384-3616
Days, Evenings, Kingsport, Main 4/20/2009 201310 ortheaststate.edu MA  (423) 329-7838
Friday Might, Campus tn@yahoo.com
Saturday,
sunday
Days, Evenings, Elizabethton, 9/14/2010 b ail.com BU (423)926-2220
Friday Might, Main C
ricay Nient, ain Lampus heaststate.edu MA  (423) 926-1097
Saturday,
sunday
Evenings 3/16/2004 201380 @hotmail.com MA  (423) 360-1543
brtheaststate.edu
Days, Evenings  Elizabethton, a8/21/2007 200810 heaststate edu BU (423) 439-4247
Kingsport r@gmail.com MA  (931) 6257088
January 31, 2014 11:04 AM Page 1




MName

Availa bility

Application  Last

Times Locations Date Taught Email Type  Phone Ext
Days, Evenings,  Bristol, 12/1/2008 201410 ortheaststate .edu CELL (423)534-0063
Friday Might, Elizabethton, l
b l. MA 423} 474-2729
Saturday, Gray, lohnson mbaramai.com (423)
Sunday City, Main
Campus
Days, Evenings, Elizabethton, 9,17 /2007 201250 @northeaststate edu BU (423) 434-4523
Friday Night Main Campus wihl.com MA  (423) 9261045
Days, Evenings Elizakethton, 11/5/2007 201410 MA  (423) 542-4457
Johnson City,
Main Campus
Days, Evenings,  Kingsport, Main 11/1/2011 MA  (423) 257-6665
Friday Night, Campus
Saturday,
Sunday
Days, Evenings  Elizabethton, 1/7/2004 BU  (423)439-6146
Gray, Ki rt,
ray, Ringspo MA [423) 9263776
Main Campus
6/11/2013 es@me.com MA  [423) 483-9277
Days, Evenings  Elizabethton, 1/9/2003 201350 hotmail.com BU (423) 439-4247
Joh City,
ohnsan LY, he aststate e du MA  [(423) 220-7857
Kingsport, Main
Campus
ARTH-1030
Days, Evenings  Elizabethton, Bf24/2007 201380 @northeaststate.edu MA  (423) 5347120
Kingsport, Main ton@gmail.com
Campus
9/18/2011 MA  (423) 245-1420
ARTH-2010
Days, Evenings  Elizabethton, B/24/2007 201380 @northeaststate edu MA  (423)534-7120
Kingsport, Main .
t .
Campus on@gmail.com
ARTH-2020
Days, Evenings  Elizabethton, B/24/2007 201380 @northeaststate . edu MA  (423)534-7120

Kingsport, Main
Campus

ton@gmail.com

January 31, 2014 11.04 AM

Page 2




Term Reports

Enter Term Code:

Faculty Directory
Faculty Directory with Division
Generated Faculty Directory
Address, Phone, Email Listing
Contracts
Contract Information Sheets
Orientation Letter Envelopes
Payroll Summary
Phone and Email Listing
Mew Hire Info

Cost Summary Report

Multiple <~

Multiple

\.

SUB MENU of TERM REPORTS
FOR “ALL” ADJUNCT FACULTY.

ALLOWS OPTION TO PRINT,
VIEW, OR E-MAIL ALL OR
CHOOSE ONLY THOSE NEEDED.

SEE FOLLOWING EXAMPLES.

ENVELOPES CAN BE PRINTED
FOR ALL ADJUNCT THAT ARE
STAFFED AT THE TIME
INVITATIONS ARE TO BE
MAILED FOR FALL
ORIENTATION.

SEE EXAMPLES BELOW




FACULTY DIRECTORY PER TERM CHOSEN WITH OR WITHOUT DIVISION. ABLITY TO EXPORT TO EXCEL FOR MERGES, REPORTS, TO
CREATE MAILING AND DISTRIBUTION LISTS, ETC.

1 TIER = R W ey L | e i \ ——
File Home Acrobat ] J o @ &

¥ 4| Ascending V7 Selection - ﬂ = ; }} 5 Calibri 11 - iz is T

BaCopy % | Descending Yo Advanced L ] = GoTo
Filter , Re!lrle'sh . = More ~ Find § select+ A-% & - E == @« B -
Clipboard Sort & Filter R Find Nindow Text Formatting

BannerlD - LastNam - | FirstName - MiddleName - FullName - | BirthDate - | UserName - Email =| Phone - CopierCode - Adress1 - Address2 - City - | State - Z| Restore Window

Abdel Mak: Nasser Abdou Mr. Nasser Abdel Makst nmaksoud nmaksoud@northeaststate.edu 1145

Abernathy Brenda G. Ms. Brenda Abernathy bgabernathy  bgabernathy@northeaststate.edu 1145

Adams Travis W. Mr. Travis Adams tladams tladams@northeaststate.adu 1198

Alley Bethany Lyn Ms. Bethany Alley blalley blalley@northeaststate.edu 1168

Amato Joseph F Dr. Joseph Amato jfamato jfamato@northeaststate.edu 1168

Anders William B. Mr. William Anders whanders whanders@northeaststate.edu 1106

Arnold Harry C Mr. Harry Arnold hearnold hearnold@northeaststate.edu 1182

Bagheri  Maryam Ms. Maryam Bagheri mbagheri mbagheri@northeaststate.edu 1181

Bailey James J Mr. James Bailey jibailey jibailey@northeaststate.edu 1182

Barker Danny A Mr. Danny Barker dabarker dabarker@northeaststate.edu 1176

Barnes Donna C. Ms. Donna Barnes dcbarnes dcharnes@northeaststate.edu 1174

Barringer Theresa M Ms. Theresa Barringer tmbarringer  tmbarringer@northeaststate.edu 1167

Bauer Jennifer Ms. Jennifer Bauer jabauer jabauer@northeaststate.edu 1168

Benton  Billy C. Mr. Billy Benton bebenton bebhenton@northeaststate.edu 1182

Blair David L Mr. David Blair dlblair diblair@northeaststate.edu 1145

Blair Patricia Lynn Ms. Patricia Blair plblair plblair@northeaststate.edu 1145

Blalock Connie M. Ms. Connie Blalock cmblalock cmblalock@northeaststate.edu 1426

Blankenshi Russell S. Mr. Russell Blankenshig rsblankenship rsblankenship@northeaststate.edu 1177

Bledsoe  Travis Matthew Mr. Travis Bledsoe tmbledsoe tmbledsoe@northeaststate.edu 1191

Blessing  Cassandra Anne Ms. Cassandra Blessing cablessing cablessing@northeaststate.edu 1165

Bogden  James T Mr. James Bogden jtbogden jtbogden@northeaststate.edu 1145

Brooks Travis C Mr. Travis Brooks tcbrooks tchrooks@northeaststate.edu 1186

Brown Linda L Ms. Linda Brown llbrown llbrown@northeaststate.edu 1177

Burns Forrest C Mr. Forrest Burns fcburns fchurns@northeaststate.edu 1169

Burton Sandra S Ms. Sandra Burton sgburton sgburton@northeaststate.edu 1426

Carpenter Cora Lynn Ms. Cora Carpenter clcarpenter clcarpenter@northeaststate.edu 1426

Chase Randall B Mr. Randall Chase rbchase rbchase @northeaststate.edu 1131

Childress  Catherine Pritchard Ms. Catherine Childress cpchildress cpchildress@northeaststate.edu 1174

Clinebell  Jeffrey L. Mr. Jeffrey Clinebell jlelinebell jlclinebell@northeaststate.edu 1187

Cobb Jeremy Eugene Mr. Jeremy Cobb jecobb jecobb@northeaststate.edu 1176

Collette  Donnie L Mr. Donnie Collette dicollette dicollette @northeaststate.edu 1174

Cox Colin Ashley Mr. Colin Cox Cacox cacox@northeaststate.edu 1174

Cox Meygan Ashley Ms. Meygan Cox macox macox@northeaststate.edu 1174

Cyphers  Jamie Michelle Ms. Jamie Cyphers jmcyphers jmcyphers@northeaststate.edu 1174

Daffron  Camille Yuhr Ms. Camille Daffron cydaffron cydaffron@northeaststate.edu 1426

Daniel James L. Mr. James Daniel jldaniel jldaniel@northeaststate.edu 1181

Darden Anne Spurrell Ms. Anne Darden asdarden asdarden@northeaststate.edu 1174

Davis Anna Elisabeth Ms. Anna Davis aedavis aedavis@northeaststate.edu 1426

Davis Leroy William Mr. Leroy Davis Iwdavis lwdavis@northeaststate.edu 1169

jsdeel jsdeel@northeaststate.edu 1189

Deel Jeffrey Scott Mr. Jeffrey Deel

ecord: M 4 50f187 b M { Search



EXAMPLE OF OPTIONS OF PRINTING/EMAILING INFO SHEETS & CONTRACTS

.
=] Print Multiple Contracts

Choose Person(s)

Note: Nothing Will Print If None Selected
Abdel Maksoud, Nasser Abdou -
Abernathy, Brenda G. (
Adams, Travis W.

Alley, Bethany Lyn
Amato, Joseph F
Anders, William B.
Arnold, Harry C
Bagheri, Maryam
Bailey, James ]
Barker, Danny A
Barnes, Donna C.
Barringer, Theresa M
Bauer, Jennifer
Bentan, Billy C.

Blair, Amy Michelle
Blair, David L

Blair, Patricia Lynn
Blalock, Connie M. -

It

Print Multiple Contracts

Choose Person(s)
Mote: Nothing Will Print If None Selected

Abdel Maksoud, Nasser Abdou -
Abernathy, Brenda G. |
Adams, Travis W.

Alley, Bethany Lyn

Amato, Joseph F

Anders, William B.

Arnald, Harry C

Bagheri, Maryam

Bailey, James J

Barker, Danny A

Barnes, Donna C.

Barringer, Theresa M

Bauer, Jennifer

Benton, Billy C.

Blair, Amy Michelle

Blair, David L

Blair, Patricia Lynn

Blalock, Connie M.




PAYROLL SUMMARY

A D

1 MName OrganizationCode PositionNumber ContractTotal

2 | aAbdel Maksoud, Nasser Abdou 143600 532190 £3,660.00
3 43600 532190 £3,240.00
a 43685 "ss0290 $2,160.00
5 4310 25190 %0.00
& "az10 25190 £540.00
7 14175 510190 $540.00
g "14035 15610 $4,860.00
g 4030 10220 $1,720.00
10 4035 S15610 £3,240.00
11 "4220 "l02800 £4 860.00
12 "laz10 02600 $4,380.00
13 14025 17180 45,580.00
14 14030 215100 $1,620.00
15 4310 225190 $2,649.89
16 "14035 215610 $4,860.00
17 4220 "Lo2800 %4 8260.00
18 43600 532190 £3,240.00
19 143600 "s32190 $4,860.00
20 4370 "&7380 $1,620.00
21 14325 15510 $4,260.00
22 "143680 's50790 $2,160.00
23 "14a040 "215500 $1,080.00
24 4050 187280 $1,620.00
25 43600 532190 $1,620.00
26 "143555 531310 %1,620.00
27 14225 D15510 432,210.00
28 14315 35700 43,120.00
29 4370 " g7380 $3,240.00
30 "az270 187380 $1,620.00
31 43650 "s50390 %4, 860.00
a2 4210 "lo2600 £4,380.00
33 143655 "ss0590 $2,160.00
34 4720 "02800 46,000.00
as 4310 02600 $4,260.00
36 4310 02600 $4,860.00
37 "14205 "e7180 $3,240.00
38 "14205 187180 $1,620.00
a9 "4270 187380 £3,240.00
Izn 2rm :::nﬂn S cTomnnn

Ready |

\

Payroll was creating this
worksheet each time | sent
information sheets for
processing and now the system
can generate it automatically.
It is emailed in an Excel file to
Payroll to use as needed.

Same individual paid out of
two different division
accounts.




DIRECTORY - E-MAILED TO OTHERS ON CAMPUS THAT HAVE NEED OF THE INFORMATION

ADJUNCT FACULTY DIRECTORY LISTING FOR SPRING TERM 2014

NAME EMAIL TYPE PHONE
Masser Abdou Abdel Maksoud nmaksoud@northeaststate edu BU
Brenda G. Abernathy bgabernathy@north eaststate edu CELL
MA
Travis W. Adams tladams@northeaststate edu BU
MA
Bethany Lyn Alley blalley@northe aststate.edu CELL
MA
Joseph F Amato [famato@northeaststate edu BU
MA
Wiliam B. Anders wbanders@northeaststate edu CELL
MA
Harry C Arnold hcarnold @northeaststate.edu MA
Maryam Bagheri mbagheri@northeaststate edu MA
James J Bailey jjbailey@northeaststate edu MA
Danny A Barker dabarker@northeaststate.edu CELL
MA
Donna C_Barnes dcbarnes@northeaststate edu CELL
MA
Theresa M Barringer tmbarringer@north eaststate.edu MA
Jennifer Bauer jabauer@northeaststate edu CELL
MA
Billy C. Benton bcbenton@northeaststate.edu BU
MA
Amy Michelle Blair amblair@northeaststate.edu BU
MA
David L Blair diblair@northeaststate edu BU
CELL
MA
Patricia Lynn Blair plblair@northeaststate edu MA
Connie M. Blalock cmblalock@northeaststate edu MA




EXAMPLE OF ADJUNCT COUNTS AND TERM COST SUMMARY COVER SHEET

ADJUNCT FACULTY COUNT
201410 TERM SUMMARY
SEE ATTACHED REPORT

DIVISTON ALL TN CLUSIWVE

ADVANCED TECHNOLOGIE S 29

BEHAWVIORAL/SOCIAL SCIENCES DIV 53

BUSINESS TECHHNOLOGIES 17

HEALTH-RELATED PROFESSION S DIV 1

HUMANITIE S DIVISION 55

MATHE MATICS DIVISION 19

SCIENCES DIVISION 23 DATA PULLED FROM BANNER
TOTAL DUPLINC.ATE D 197
TOTAL UNDUPLICATED ot AND GENERATED CONTRACT
Adfunct Teacking irn VMore Than One Division 2 ASSIGNMENT TABLE

| GENDER |

FEMALE AL E

a4 101

| ETHNIC GROUP |

ETHNIC GROUP COUNT
ASIAN OR PACIFIC ISLANDER 3
BLACH-NOT OF HISPANIC ORIGIN 4
HISPANIC 3
VWHITE N OT OF HISPANIC ORIGIN 185
TOTAL 195

TOTAL ADJUNCT FACULTY HEADCOUNT

This includes fuli-time siafif teaching as adjunct 195
Paid orr Dual Senvice Comntract 12
Paidl by Adjurct Contract 183

Volunteaer o




PAGE 2: EXAMPLE OF TERM COST PER DIVISION AND COMPERHENSIVE IS AVAILABLE AS NEEDED

TOTAL 201410 TERM ADJUNCT COST

ADVANCED TECHNOLOGIES

LA ST NAME FIRST N AME | TERM | NOTES AMOUNT
Trawis 201410 Term 52,160.00
Trawis 201410 Term 52,160.00
Randall 201410 Term 54,860.00
Jeffrey 201410 Term 52,160.00
Jeffrey 201410 Term 54,320.00
Larry 201410 Term 54,320.00
Randal 201410 Term 52,160.00
John 201410 Term 53,780.00
David 201410 Term 52,160.00
Brandon 201410 Term 52,160.00
Steven 201410 Term 52,160.00
Kenneth 201410 Term 52,160.00
David 201410 Term 54,320.00
James 201410 Term 55,140.00
Kristopher 201410 Term 52,160.00
Daniel 201410 Term 52,160.00
Gregory 201410 Term 53,780.00
Michael 201410 Term 55,110.00
Marwin 201410 Term 54,320.00
Douglas 201410 Term 52,160.00
Michael 201410 Term 51,620.00
Carl 201410 Term 51,620.00
Phillip 201410 Term 52,160.00
Mickey 201410 Term 51,620.00
Dennis 201410 Term 54,320.00
Michael 201410 Term 54,320.00
Phil 201410 Term 54,320.00
Randy 201410 Term 54,320.00
Robert 201410 Term 52,160.00

ADVANCED TECHHOLOGIES TOTAL | $90,170.00 |

| GRAND TOTAL |  $90,170.00 |




NEW HIRE REPORT

New hires are changed from Staff Type AJAP to AJ in SIAINST in Banner. A New Hire Info report is generated in the EDE System to get information to include in the
semester new-hire Excel spreadsheet. Once new-hire information is added to the spreadsheet, we enter the first semester taught on the File Information tab of the EDE
System. When the first semester taught field is populated, the employee no longer shows up on the New Hire Info report. Some of this info is copied and sent to
Academic Computing to add them to the D2L Adjunct Information Center for faculty.

LNAME|FNAME| MI Birthdate [19]w-4|iDs|cu| DD | vc |OEP{EMC| Email | Outside Email |Past Taught|

C BSS Y Y Y Y Y Y Y Y CU filled out with Division
Stuar HUM Y Y Y Y Y Y Y Y CUfilled out' Wife took DD and VC directly to payroll.
D HUM Y Y Y Y Y Y Y Y CUformto L. Kincaid 1/14
W  SCI Y ' Y Y Y Y Y Y Y CUto M. Delozier by A. Shrum
BSTH Y Y Y Y Y Y Y Y CUfilled out with Division
BSTH Y Y Y Y Y Y Y Y CU filled out with Division
ADVT Y Y Y Y Y Y Y Y ttle0331@gmail.com CU to S.Mott No voided check/form from First TN Bank.
SCI Y Y Y Y Y Y Y CUto M.D by A. Shrum 1/17
BSTH Y Y Y Y Y Y Y Y CU filled out with Division
. BSS Y Y Y Y Y Y Y Y CUfilled out with Division
Dale SCI Y Y Y Y Y Y Y Y CU to M. Delozier by A. Shrum
FrankBSTH Y 'Y Y Y Y Y Y Y @yahoo.com CUfilled out with Division
DeGe HUM Y Y Y Y Y Y Y Y milligan CU filled out with Division
Wyat ADVT Y Y Y Y Y Y Y y@hotmail.com CU filled out with Division
Wayr ADVT Y Y Y Y Y Y @gmail.com CUtoJ. Fields 1/23/14
Kelly BSS Y Y Y Y Y Y Y Y CU filled out with Division
Nicol HUMN Y Y Y Y Y Y Y Y CU filled out with Division
J ADVT Y Y Y Y Y Y Y Y CU to K. Tipton 1/15
Shell ADVT Y Y Y Y Y Y Y Y hotwater.com; mp¢CU to M. Delozier 1/13/14
Jeant BSS Y Y Y Y Y Y Y Y Idmail.e CU form to S. Nickols 1/8/14
WilliiHUM Y Y Y Y Y Y Y Y mac.co CU form to Wilson 1/9/14
Y Y Y Y Y Y Y Y ers@hotmail.com  CU filled out with Division
Y NJAY Y N/AN/A Y Y etsu.edu; ljrowland: CU filled out with Division
Y Y Y Y Y Y Y Y liams3@gmail.com; CU to M. Delozier 1/13/14



Term Reports

Enter Term Code: TERM REPORT --SUB MENU
Name:
El FOR PRINTING SINGLE CONTRACTS
= AND INFORMATION SHEETS AS
ontra NEEDED AND THE ABILITY TO
Contract Information Sheet PRINT ONE ENVELOPE.

Orientation Letter Envelope




MAINTENANCE MENU

CONTRACT GENERATION
AND EDITING OF TABLES



ACADEMIC DIVISIONS BUILD THE CLASSES USING THE FOLLOWING SET OF SCREENS IN BANNER
|£| Cracle Fusion Middleware Forms Services: Open > SSASECT ﬁ i S —

File Edit Options Block [tem Record Query Tools Help

(BB PAAERE 449 2EE O E RB SmH ¢ 22 @1 X

Term: 201410 [* CRN: |12763 [~ Create CRN: [& Copy CRN:[&  Subject: CIsp

Course Section Information

Section Enrollment Information

Meeting Times and Instructor

Course: 1290 Title: Microcomputer Operating Sys

Section Preferences

Subject:

Course Number:
Section:

Cross List:
Campus:
Status:
Schedule Type:

Instructional Method:

Integration Partner:
Grade Mode:
Session:

Special Approval:
Duration:

Part of Term:

Registration Dates:
Start Dates:

Maximum Extensions:

Prerequisite Check Method: 7 Basic or Mone @ Capp

E Computer Science

WE] Title: |Microcomputer Operating Sys
o 7]

-5

73 [¥|Northeast State CC, Main
IA_EIACti‘u’E

IEB Lecture
WECunventicnal Methodology
-

IS_E|Standard Letter

=

[

| | =]
1 [*] |t6-1an-2014 [F |10-mav-2014 [F | 16
First Last

| E | E B
| E | @
0

! DegreeWorks

CEU Indicator: [
Credit Hours: 000 C'MNone ®To T OFr 3.000

3.000

000 T'Mone ®To T Or 3.000

3.000

Contact Hours: .000 ©'None ®To O Or 4,000
2.000

Billing Hours:

Lecture: .000 ©'None "™ To O Or 2.000

2.000

)
T
T

Lab: | .o00 C'None ®To CoOr 2.000
——
——
——

Other: ®None T To TOr

10 dads

Link Identifier: IH
Attendance Method: I_El
Weekly Contact Hours:

Daily Contact Hours: Ii

v Print v Voice Response and Self-Service Available
v Gradable
[ Long Title

[ Tuition and Fee Waiver

[l Comments [ syllabus




ACADEMIC DIVISIONS ASSIGN INSTRUCTORS IN BANNER
|£:| Oracle Fusion Middleware Fur;ns Services: Open > SSASECT“ - '

File Edit Options Block Item Record Query Tools Help

(RYBE BAEERE 4% ZEE Q & BE S ¢ L@ @1 X

Term:; 201410 [T CRMN: |12783 F Create CRN:[ﬁ_ Copy CRN:[E Subject: CISP Course: 1290 Title: Microcomputer Operating Sys

Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences

A== LR Eedse-l Scheduler Preferences

Meeting Times

Meeting Date: Meeting Location and Credits
Meeting Meeting Start End Session
Time Type Start Date End Date Monday Tuesday Wednesday Thursday Friday Saturday Sunday Time Time Indicator
AR = =
CLA |16—JAN—2014 |10—MAY—2014 [ [ [ [ [ [ [ 1740 (1930 IF -
| | m m m m m m m [
| | m m m m m m m [
| | m m m m m m m [
| | m m m m m m m [ -
Instructor
Session Instructional Percent of Primary Owverride  Percent of
Indicator ID Workload Responsibility Indicator Indicator Session
]
o1 bdel Maksoud, Nasser A. .000 100 v, O 100 |~
[ [ [ O O [
[ | | [ [ O O [
[ | | [ [ m m [ =




CONTRACT GENERATION/EDITING OF TABLES MENU TO MAINTAIN THE DATABASE

SEE EXAMPLES BELOW IN THE FOLLOWING SCREEN SHOTS

MAINTENANCE MENU

Add/Edit Copier Codes
Add/Edit Correspondence Types
Add/Edit Degree Types
Add/Edit Institutions
Add/Edit Majors or Minors
Add/Edit Pay Hours
Add/Edit Payroll Info

Add/Edit Signatures

Add/Edit States




ADD/EDIT COPIER CODE TABLE

Clipboard Sort & Filter Recor
CopierCode - CopierDeptDiv -t

1180 Accounting

1188 Automotive

1165 Behavioral and Social Science Division

1168 Biology

1186 Business Management

11046 Cardiovascular Technology

1169 Chemistry

1145 Computer and Information

1115 Criminal Justice

1102 Drafting

1199 Early Childhood Education

1183 Education (Teacher)

1187 Elecﬁ'icalTechnolog\r

1106 EMT/Paramedic

1174 English

1175 Foreign Language

1171 Health Related Professions

1176 History

1177 Humanities

1133 Humanities Division

1189 Machine Tool

1190 Manufacturing

1426 Mathematics

1111 Mathematics Division

1191 Mechanical

1082 Mursing

1144 Office Administration

1167 Physical Education

1170 Physics/Astronomy

1185 Pre-Engineering

1163 Science Division

1181 Social Sciences

1182 Speech Communication

11034 Surgical

1131 Technical Education

1178 Theatre

1198 Welding

lecord: M4 4 13 0f37 kM k2 iK% Mo Filter | Search




ADD/EDIT PAYROLL INFO

—lpooara

30T & FITer

KeCoras

Subjec ~ | Summ ~ | Summe ~ |Fallspr ~ |FallSpr ~ |FundCr -

CISP
COMM
CPET
CRMU
CWTE
DAST
DRAF
DSPS
ECED
ECOM
EDUC
ELEC
EMT
EMMTA
EMTP
EMGL
EMGR
FREN
GEOG
HIST
HLTH
HUM
INFS
INTC
MATH
MATT
MECH
MFGT
MLAB

Record:

153300
215180
210500
210500
240900
550890
2350890
225180
153400
175290
235800
232180
215410
532180
140150
161130
161630
550100
187290
215180
215100
216600
230190
610180
610130
610130
210600
2350420
210700
215100
210400
225180
210500
532180
550400
220180
550690
550210
230490
145800

153190
215190
215510
215510
240800
550890
2350890
225190
531310
175290
235700
232190
215610
532190
215600
161280
161790
550590
187280
215190
210220
215500
230190
610190
610190
610190
102600
2350420
215620
210220
102300
225190
215510
532190
550390
220190
550690
550790
230490
145800

{« Mo Filter

61220
B61220
61220
61220
61220
61220
b1220
B61220
61220
61220
61220
B61220
b1220
61220
61220
61220
61220
B61220
61220
61220
61220
61220
b1220
61220
61220
61220
61220
B61220
b1220
61220
61220
61220
b1220
B61220
61220
61220
61220
61220
b1220
61220

Search

110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001
110001

Organi -
143550
14020
14225
14225
14305
143665
143665
14310
143555
14370
14315
143600
14035
143600
14015
14155
14160
143655
14050
14020
14030
14040
143660
14175
14175
14175
14210
14265
14215
14030
14220
14310
14225
143600
143650
14260
143670
143680
143675
14185

Progra -
205
200
200
200
200
205
205
200
205
210
200
205
200
205
200
205
205
205
215
200
200
200
205
205
205
205
200
200
200
200
200
200
200
205
205
200
205
205
205
205

R L e T e



ADD/EDIT PAYROLL HOURS (INCLUDES HR INFO - CIPID)

EEH thlCoursePayHrsRates

ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ACCT
ARTH
ARTH
ARTH
ARTH
ARTH
ARTH
ARTP
ARTP
ARTP
ARTP
ARTP
ASTR

ASTR

ASTR

ASTR

ASTR

ASTR

AUBR
AUBR

Record: 14

[~] 1010

1010
1020
1020
1210
2010
2010
2020
2020
2120
2130
2130
2140
2140
2210
2310
2710
1030
1204
2010
2020
2030
2990
1010
1020
1110
1140
2990
1010
1010
1010
1020
1020
1020
1330
1330

1of726 #

]

3

§ Mo Filter

SubjectCode ~ CourseMuml| -  TypeCourse -

Search

W L ww

| ST (T A U TR S A TT I

PayCreditHours - |PayCreditRa -

5540.00
5540.00
$540.00
$540.00
$540.00
5540.00
5540.00
5540.00
$540.00
$540.00
$540.00
5540.00
5540.00
5540.00
$540.00
$540.00
$540.00
5540.00
5540.00
5540.00
$540.00
$540.00
$540.00
$540.00
5540.00

CIPID

The HR CUPA Report is not listed
as a menu item; however, the
report can be printed using the
information from this screen and
the Cost Report.

Actual hours payable are not
necessarily listed in Banner as
such. Example: ability to assign 3
credit hours for BIOL Lectures and
1 credit hour for BIOL Labs so that
the hours go with the person
assigned the actual course. It is
not listed as such in Banner. This
information makes it possible for
one instructor to teach the LEC and
another to teach the LAB and be
paid correctly per course. Lectures
and Labs can be assigned
separately and this provides a
correct number of credit hours to
pay course.




ADD/EDIT APPROVAL/STATES, ETC.

Choose Signature: |

C LEFLER

C MARSHALL

C McCRACKEN

C SHAW

C TAUSCHER

D COLEMAN

D LAWSON

L HAMILTON

M BLEDSOE

Add New { 1 TRENT

M WEBB

N FORRESTER
S ROWELL

T BARTLETT

W WILSON
X WANG

Approval Signatures

States

Choose State/ Province: |

[«]

AB
AK
AL
AR
AU
A7
BC
CA
CN
co
CcT
DC
DE
EG

FL

Alberta

Alaska

Alabama
Arkansas
Australia
Arizona

British Columbia
California

China

Colorado
Connecticut
District of Columbia
Deleware

Egypt

Florida

Georgia

Il ¥




CONTRACT GENERATION SCREENS

Choose Term Code:

=]

GENERATE CLASS ASSIGNMENTS FOR TERM
Term Pay Dates

CREATE TERM

l Add New Term Pay Dates J

ADD PAY DATES —SEE BELOW

Generate Assigments| |Ger|erate Missing

View Assigments ‘

Missing Data ‘

“GENERATE ASSIGNMENTS”
IMPORTS DATA FROM SOURCES, i.e,
BANNER FOR ALL CLASSES STAFFED
WITHIN THE CURRENT TERM, INTO
GENERATED TABLE. AFTER STAFFING
COMPLETION OR AS CLOSE AS
POSSIBLE, GENERATE THE TABLE TO
BEGIN MODIFY/PRODUCE
CONTRACTS/INFO SHEETS. ONCE
CHANGES HAVE BEEN MADE, IF
RECREATED ALL CHANGES ARE LOST.
USE GENERATE ONCE. PULLS ONLY
STAFFED CLASSES.

“GENERATE MISSING” USED AFTER
INITIAL “GENERATE ASSIGNMENTS”
HAS BEEN INITIATED TO BRING IN
ANY CLASSES THAT HAVE BEEN
STAFFED SINCE INITIAL CREATION OF
THE TABLE. SUMMER FOR EXAMPLE
HAS 4 TERMS WITHIN ONE AND IS
NOT COMPLETELY STAFFED WHEN
INTERSESSION BEGINS. CAN BE USED
MULTIPLE TIMES. ABILITY TO DELETE
OTHER SESSIONS UNTIL NEEDED OR
DURING SEMSESTER TO CHECK FOR
CLASSES THAT HAVE BEEN STAFFED
SINCE INITIAL TABLE CREATION.

“VIEW ASSIGNMENTS” ONCE
GENERATED, ALWAYS USE VIEW
ASSIGNMENTS TO MAKE ANY AND
ALL MODIFICATIONS.
PERIODICALLY EXPORT INTO EXCEL
AS A SAFETY NET IN THE EVENT
THE GENERATE ASSIGNMENTS IS
EVER CLICKED ON (EVEN THOUGH
POPUP DIALOGS ARE
THROUGHOUT ASKING FOR
CONFIRMATION OF PARTICULAR
ACTIONS TO PREVENT DATA LOSS).

“MISSING DATA” PULLS MISSING
COURSES/RUBRIC CHANGES THAT MAY
OCCUR IN BANNER THAT ARE NOT
LISTED IN OUR DATABASE TABLES. THIS
ALLOWS FOR ANYTHING “NEW” IN
BANNER COURSES, DISCIPLINES, OR
ACCOUNT CODE/PAYROLL
INFORMATION TO BE ENTERED OR
UPDATED IN OUR DATABASE TABLES.
CREDIT HOUR CHANGES FOR AN
EXISTING COURSE ARE NOT INCLUDED.




EXAMPLE OF COURSE PAYDATES

GENERATE CLASS ASSIGNMENTS FOR TERM

Term Pay Dates

Choose Term Code: E|
Term Du-delEEIlBBEI
Pay Date 1 9/30/2013

Pay Date 2 10/31/2013
Pay Date 3 11/27/2013
Pay Date 4 12/23/2013
Pay Date 5|
Pay Date ﬁl

Add New Term Pay Dates




COURSE AMOUNTS AND PAY PERIODS PAYROLL ACCOUNT

GENERATED ASSIGNMENTS TABLE (FALL 2013) INFORMATION NOTATIONS INFO

LAST.NAME | FiRsT NAME | M1 fem_con] TeRm_DEsc | sortorder| RN buj_confpst NuM] sec | e Foim kD copivs_coo| DIVS_DESC [TRM_COLT_PTRM_STARCT PTRM_ENG PayCredithours PayCredithat{ OtherRate | Note | PayDatel | Paydate2 | PayDate | PayDated | PayDates | PayDateb PositionNumbe| AcctNumber | FundCode |rganizationCod] ProgramCode |
LA LA LA LA

Abdou 201380 Fall Term 2013 1 §0219 CPET 1500 AT0  IntrotoCompu3 LEC BSTH  BusinessTechnl  2Augl3 14Decl3 3 $540.00 0Sepd 303 ZNov13  23Decl3 S0 61 0L M0 25
Abdou 201380  Fall Term 2013 2 00 T 50 A ntrotoCompuD  LAB BSTH  BusinessTechnl  2Augld  14Dec3 0 532190 61220 110001 143600 25
G 00380 Fall Term 2013 1 %55 INES 010 0 ComputerAppl3  LEC BSTH  BusinessTechnl  Augld 14Decl3 3 $540.00 DSep3 0B 2MNovld  23Decd 090 610 wor  uE0 25
6 200380 Fall Term 2013 2 %064 INFS 010 7 ComputerAppl3 LEC BSTH  BusinessTechnl  MAugld 14Deci3 3 $540.00 DSep3 03 2MNovld  23Decd S090 61 uwor  uE0 25
6 0180 Fall Tem 2013 3 YO8 INFS 010 MWL ComputerAppl3  LEC BSTH  BusinessTechnl  MAugld 14Deci3 3 $540.00 DSep3 303 2MNovld  23Decd B9 61 uwor  ux0 2%
f 200380 Fall Term 2013 1 ST BOL 00 A HumanAnatom0  LAB SO SciencesDivisil  MAugld  14Deci3 1 $540.00 DSep3 303 2MNovld  23Dec3 W90 60 ot 14310 W
B 700380 Fall Term 2013 1 03 EMP 05 c41 Cadiopuimonal LAB HRP  Health-Relstedl  Augld 14Deci3 1 $540.00 DSep3 03 2Nowld  23Decl3 60190 6120 oot 1% 205
Joan 0130 FallTerm 2013 1 0 ENGL 010 B0 Compositon] 3 LEC HUMN HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 03 Novld  23Dec3 0600 61220 ot 1410 0
D 0130 FallTerm2013 1 %7 so0 00 E0 intotoSociolo3 LEC BEHS  Behavioral/Socl  MAugl3  14Dec3 3 $540.00 DSep3 03 Novld  2Decl3 W0 60 oor 14030 W
D 0180 FallTerm203 2 SO0 010 RS3 MamageandF3  LEC BEWS  Behavioral/Socl  MAugld 14Deci3 3 $540.00 RODPCOURSE 30Sep-3  310ct13  ZWNov-13  23-Dec3 2000 610 T 14030 W
D. 00380 Fall Term 2013 3 so0 000 RS Marriageansz% LEC  BEHS Behavioral/Socyl U-Aug-13 14-Dec-13 3 $540.00 RODPCOURSE 30-Sep-13  31-Oct-13  27-Nov-13  23-Dec-13 210220 61220 110001 14030 20
Leigh 00380 Fall Term 2013 1 T ENGL 080 AdL Developmental'3 LEC HUMN  Humanities Div'l U-Aug-13  14Dec13 3 $540.00 30-Sep-13  31-0ct-13 27-Nov-13  23-Dec-13 187180 61220 110001 14205 25
lee 200380 FallTerm2013 1 %19 ENGL 0800 A7l  Developmentald LEC HUMN HumanitiesDivl  Augld 14Deci3 3 $540.00 DSep3 03 2MNovld  23Dec3 97180 61 uwor 1405 215
lee 200380 FallTerm 2013 2 T2 ENGL 080 EI0 Developmental3 LEC HUMN  HumanitiesDivl  2Augld 14Deci3 3 $540.00 DSep3 303 2MNowld  23Dec3 197180 61 uoor 1408 215
lee 200380 FallTerm2013 3 W6 ENGL 00 SH2  Compositionll’3  LEC HUMN HumanitiesDivl  140ct13  20Deci3 3 $73000 HIGH SCHOOL CLASS PAIDATHIGHER RATE OF § 27-Nov-13 23-Dec-13 0600 61220 ot 1410 W

00380 Fall Term 2013 1 T4 PSIC 00 B0 GeneralPsychod  LEC BEHS  Behavioral/Socl  MAugld  14Deci3 3 $540.00 DSep3 03 2Nowld  23Dec3 W0 60 T 14030 W

00380 Fall Term 2013 2 00 PSC 00 M GeneralPsychod  LEC BEHS  Behavioral/Socl  2Augld  14Deci3 3 $540.00 0Sep3 03 Novld  2Dec3 W0 60 T 14030 0

00380 Fall Term 2013 3 %763 PSIC 030 BHL  GeneralPsycho3  LEC BEHS  Behavioral/Socl  ObAugld 080ctl3 3 §73000 HIGHSCHOOLC30:Sep-13  31:0ct-13 2000 610 wor 1400 W
] 00380 Fall Term 2013 1 %30 SPCH 010 A7L  Fundamentals(3  LEC BEHS  Behavioral/Socl  Augld 14Deci3 3 $540.00 DSep3 0B Novld  BDecd A0 610 uwor  140% W
Aaron 01380 Fall Term 2013 1 o e 00 s Qualityand\n5|'3 [EC ADVT  Advanced Tech'1 U-Aug13  14Dec13 3 $540.00 TECHNICALHIGI30-Sep-13  31-0ct-13  27-Nov-13  23-Dec-13 550490 61220 110001 143675 205
A 00380 Fall Term 2013 1 %0 HST 00 Bl USHistoyl 3 LEC HUMN HumanitiesDivl  2Augld 14Deci3 3 $540.00 DSep3 303 2MNovld  23Dec3 10800 61 uwor 1420 W
A 200380 Fall Term 2013 2 0B HST 00 B USHstoyl 3 LEC HUMN  HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 03 2MNovld  23Dec3 10800 6120 ot 140 W
A 200380 Fall Term 2013 3 W02 OHST W0 AL USHistoyl 3 LEC HUMN  HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 03 Nowld  23Dec3 10800 61220 oot 1420 W
G 010 Fall Tem2013 1 M5 ENGL 1010 SHL  Composition] 3 LEC HUMN HumanitiesDivl  O4Sepd3  140ct13 3 00 $12020  HGHSCHOOLCIDSep3  31-0ct13 0600 61220 ot 1410 W
C 00380 Fall Term 2013 2 W52 ENGL 1010 SH2  Compositon] 3 LEC HUMN HumanitiesDivl  O4Sepd3  1.40ct-13 3 000 SL2020  HIGHSCHOOLC30Sep-13  3-0ct-13 102600 61220 110001 110 0
¢ om0 FallTem 013 3 %7 ENGL 100 SHL  Compositionll3 LEC HUMN HumamitiesDivl 14013 20Deci3 3 §73000 HIGH SCHOOL CLASS PAIDATHIGHER RATEOF § 27-Nov-13  23-Dec-13 060 6120 o 1410 20
Mo 0080 FallTerm203 1 %0634 PHED 1130 AQL  Fitnessforlife? LB BEHS  Behavioral/Socl  4Augld 14Decl3 2 $930.00 DSep3 0B Novld  BDecd AT 60 uwor 405 W
Mo 0080 FallTerm 2013 2 %0635 PHED 1135 AQL  Conditoning 1 LAB BEHS  Behavioral/Socl  4Augld 14Deci3 1 $930.00 DSep3 0B 2MNovld  23Dec3 A7 60 oL 1405 W
Mo 20080 FallTerm2013 3 %063 PHED 1150 AQL  WeightTrainingl  LAB BEMS  Behavioral/Socl  MAugld 14Deci3 1 $930.00 DSep3 03 2MNovld  23Dec3 A0 600 uwor 140 W
Mo 200380 FallTerm 2013 4 %074 PHED 160 AOL  WeightMansgel LAB BEHS  Behavioral/Socl  MAugld 14Deci3 1 $930.00 PHEDCOURSES 30:5ep-13  31:0ct13  ZMNov-13  23-Decl3 70 600 uor 1405 W
M 20080 FallTerm 2013 § %00 SOOW 10 AR Fitness Wellne3  LEC BEHS  Behavioral/Socl  MAugld  14Deci3 3 $540.00 DSep3 303 2MNowld  23Dec3 AS00 6100 0T 14030 W
Clak 201380  Fall Term 2013 1 %0057 BOL 010 HW?  IntotoBiology4 LEC SO ScencesDivisil  MAwgld 18013 3 00 6400 INSTRUCTORQUIOSep3  31-0ct13 W0 60 ot 14310 W
Clak 201380  Fall Term 2013 2 %0058 BOL 1010 W0 IntrotoBiology0 LAB SCI  SciencesDivisil  Augld 18013 1 00 $8800  INSTRUCTORQUIOSep3 31013 W0 60 oL 14310 20
Clark 201380 Fall Term 2013 3 065 BOL 10 0L GeneralBiologd LEC SO ScemcesDivisil  2Augl3 160ct13 3 00 81000 INSTRUCTORQUIOSep-3 31013 W0 61 ot 14310 20
Clark 01380  Fall Term 2013 4 03B BOL 10 C40  GeneralBiolog0 LAB SOl ScencesDivisil  4Augld 18013 1 00 $5200  INSTRUCTORQUIOSep-3 31013 W0 60 oL 14310 W
¢ om0 FallTem 2013 1 08 SPCH 1010 M Fundamentals(3  LEC BEHS  Behavioral/Socl  MAugld 14Deci3 3 $540.00 FULTIVESTAF30Sep-13 310ct13 ZWNov-13  23-Decl3 A0 610 T 140% W
Michelle 201380  Fall Term 2013 1 Q079 HST M0 M USHstyl 3 LEC HUMN  HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 03 2MNovld  23Decd 0800 61 wor 140 W
Michelle 201380  Fall Term 2013 2 W OHST 00 WL USHistoyl 3 LEC HUMN  HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 303 2MNovld  23Decd 0800 61 uwor 140 W
Michelle 201380  Fall Term 2013 3 WBLOHST 00 MWL USHistoyl 3 LEC HUMN  HumanitiesDivl  2Augld  14Deci3 3 $540.00 DSep3 303 2MNowld  23Decl3 10800 6120 ot 140 W
lynn 200380 FallTerm 2013 1 872 OSP 110 A ComputerSpre3  LEC BSTH  BusinessTechnl  MAugld 14Deci3 3 $540.00 DSep3 03 2MNowld  23Decl3 B9 610 oot M0 X8
Lynn 201380 Fall Term 2013 2 82310 INFS 1010  BW0  ComputerAppl3  LEC BSTH  BusinessTechn 1 2-Aug-13 14Dec13 3 $540.00 30-5ep-13  31-0ct-13  27-Nov-13  23-Dec-13 532190 61220 110001 143600 205
Lynn 201380  Fall Term 2013 3 8282 INFS 1010 1Bl ComputerAppl 3 LEC  BSTH  BusinessTechnACl  26-Aug-13  07-0ct-13 3 $540.00 ISTSESSION CC30-Sep-13  31-Oct-13 532190 61220 110001 143600 205



EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE.

A B C D E F G H 1 1 K L M N o P Q R 5 T u W W X ¥
51,308.36: Includes Base (51,620.00), Social Security (5123.93) and Retirement ($162.00), Ul ($2.43) —(Retirement rate estimated at 10% of original amount.} Maximum liability of Northeast State is ($1,910.00)
51,989.85: Includes Base (51,620.00), Social Security ($123.93) and Retirement ($243.49}, Ul ($2.43) —(Retirement rate estimated at 15.03% of original amount.) Maximum liability of Northeast State is ($1,990.00)
51,989.85: Includes Base (51,620.00), Social Security ($123.93) and Retirement ($243.49}, Ul ($2.43) —(Retirement rate estimated at 15.03% of original amount.) Maximum liability of Northeast State is ($1,990.00)
$2,077.16: Includes Base (51,620.00), Social Security ($123.93) and Retirement ($333.23) (Retirement rate estimated at 20.57% of original amount.) Maximum liability of Northeast State is ($2,080.00)

53,974.83: Includes Base (53,240.00), Social Security ($247.86) and Retirement ($486.97) — (Retirement rate estimated at 15.03% of original amount.) Maximum liability of Northeast State is {$3,980.00)
53,979.69: Includes Base (53,240.00), Social Security (5247.86) and Retirement ($486.97), Ul (54.86) —(Retirement rate estimated at 15.03% of original amount.) Maximum liability of NMortheast State is ($3,980.00)
$3,979.69: Includes Base (53,240.00), Social Security (5247.86) and Retirement ($486.97), Ul (54.86) — (Retirement rate estimated at 15.03% of original amount.}) Maximum liability of Northeast State is ($3,980.00) PSYC 2130 CT1 & AT1 ARE COMBINED ITV COURSES FOI
55,969.54: Includes Base (54,860.00), Social Security (5371.79) and Retirement ($730.46), Ul ($7.29) —(Retirement rate estimated at 15.03% of original amount.} Maximum liability of Northeast State is (55,970.00).
585,969.54: Includes Base (54,860.00), Social Security ($371.79) and Retirement ($730.46), Ul ($7.29) —(Retirement rate estimated at 15.03% of original amount.} Maximum liability of Northeast State is ($5,970.00).
15T SESSION COURSE. BEGINS 8/26 AND ENDS 10/7

11 15T SESSION COURSE. BEGINS 8/26 AND ENDS 10/7.

12 15T SESSION COURSE. BEGINS 8/26 AND ENDS 10/7.

13 ALL ARE CHEM LABS PAID AT HIGHER RATE OF $780.00 PER CR. HR.

14 ALL ARE CHEM LABS PAID AT HIGHER RATE OF $780.00 PER CR. HR.

15 ARTH 2010 BT2 AND CT1 ARE COMBIMNED ITV CLASSES FOR OME 2 CR. HR. CLASS.

16 | ASP COURSE - ENDS 10/09

17 ASP COURSE - ENDS 10/10

18 ASP COURSE - ENDS 10/9

19 ASP COURSE - ENDS 12/14

20 ASP COURSE - ENDS 12/14
EIASP COURSE - ENDS 12/14. I !

22 CLASS CANCELLED AND ADJUSTED OMN OCTOBER 20, PER WILLIAM WILSOMN. REMAINING PAY PRORATED TO REFLECT THE SCHEDULE CHANGE.

23 CLASS ENDS 10/29

24 CLASS ENDS 10/29

25 CLASS ENDS 10/30

26 CLASS ENDS 10/30

27 CLASS WAS ASSIGNED TO MS. SISERIR TQ BEGIN ON NOVEMBER 5. PAY PRORATED 11/5/13 THROUGH THE END OF THE SEMESTER.

28 CLASS WAS ASSIGNED TO MS. SISERIR TQ BEGIN ON NOVEMBER 5. PAY PRORATED 11/5/13 THROUGH THE END OF THE SEMESTER.

e
B e e ]
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=

31 COMBINED FOR FOUR CREDIT HOUR CLASS.
32 | COMBINED FOR OMNE CREDIT HOUR CLASS.

33 COMBINED FOR ONE CREDIT HOUR CLASS.

34 COMBINED FOR OME CREDIT HOUR COURSE.
35 COMBINED FOR OMNE CREDIT HOUR COURSE.
36 COMBINED FOR THREE CREDIT HOUR COURSE.
37 [COMBINED FOR TWO CREDIT HOUR CLASS.

38 COMBINED FOR TW0 CREDIT HOUR COURSE.
39

A | rRI/SL A/AA B/, BIBAY A RIS BT AR; SASARARIRIES T R E T AT O S A SO ES SAN SRT S LI S A S s A rRArse A faa

LR LA frmiClassAssignments Fall 2013 Example - Fall 2012 Example Sheet3 %1 [T4] il
Ready | |[E@m 0% =) y]




EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE.

a3s . | I ——

A B C D E F G H | 1 K L M N 0 P Q R S T U V W X
52 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 10/15 AND ENDS 12/20. LAST PAYMENT CONTINGENT ON A MEMO TO PAYROLL FROM DR. LEFLER.
53 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 10/15 AND ENDS 12/20. LAST PAYMENT CONTINGENT ON A MEMO TO PAYROLL FROM DR. LEFLER.
54 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/1 AND ENDS 10/4.
55 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/12 AND ENDS 10/14.
56 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/5 AND ENDS 10/10.
57 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/5 AND ENDS 10/10.
58 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/5 AND ENDS 10/10.
59 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/6 AND ENDS 10/8.
60 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. BEGINS 8/6 AND ENDS 10/8.
61 |HIGH SCHOOL CLASS PAID AT HIGHER RATE OF 5730.00 PER CR. HOUR. BEGINS 8/6 AND ENDS 10/8.
62 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR.
63 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR.
64 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR.
65 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. MS. BARMES WAS ASSIGMNED CLASS OM SEPTEMBER 4 TO COVER FOR ANOTHER INSTRUCTOR. AMOUNT PRORATED TO COVER 9/4 THROUGH 10/14.
66 HIGH SCHOOL CLASS PAID AT HIGHER RATE OF $730.00 PER CR. HOUR. MS. BARMES WAS ASSIGMED CLASS OM SEPTEMBER 4 TO COVER FOR ANOTHER INSTRUCTOR. AMOUNT PRORATED TO COVER 9/4 THROUGH 10/14.
67 HIST 2010 CT2 AND GT1 ARE COMBIMED ITV CLASSES FOR ONE 3 CR. HR. CLASS.
68 HIST 2010 NG1, NM1, AND NUL ARE COMBINED ITV/NEXTSTEP CLASSES FOR ONE 3 CR. HR. CLASS. CLASS ENDS 10/9.
65 HIST 2030 C2T AND BT2 ARE COMBINED ITV CLASSES FOR ONE 3 CR. HR. CLASS.
70 HIST 2030 ET1, CT1, AND AT1 ARE COMBIMED ITV CLASSES FOR OME 3 CR. HR. CLASS.
71 HISTBT2 AND CT1 ARE COMBINED ITV CLASSES FOR ONE 3 CR. HR. CLASS.
72 INSTRUCTOR QUIT AND CLASSES REASSIGNED TO OTHER INSTRUCTORS. AMT IS PRORATED FROM AUGUST 24 THROUGH OCTOBER 18. LAST PAY DATEIS 10/31/13
73 INSTRUCTOR QUIT AND CLASSES REASSIGNED TO OTHER INSTRUCTORS. AMT IS PRORATED FROM AUGUST 24 THROUGH OCTOBER 18. LAST PAY DATEIS 10/31/13
74 INSTRUCTOR QUIT AND CLASSES REASSIGNED TO OTHER INSTRUCTORS. AMT IS PRORATED FROM AUGUST 24 THROUGH OCTOBER 18. LAST PAY DATEIS 10/31/13
75 INSTRUCTOR QUIT AND CLASSES REASSIGNED TO OTHER INSTRUCTORS. AMT IS PRORATED FROM AUGUST 24 THROUGH OCTOBER 18. LAST PAY DATE IS 10/31/13
76 MATH 801, 802, 803 AOL ARE COMBINED FOR OME 3 CREDIT HOUR CLASS.
77 MATH 801, 802, 803 AD2 ARE COMBINED FOR OMNE 3 CREDIT HOUR CLASS.
78 MATH 801, 802, 803 AD4 ARE COMBIMNED FOR ONE 3 CREDIT HOUR CLASS.
79 MATH 801, 802, 803 A0S ARE COMBINED FOR OME 3 CREDIT HOUR CLASS.
80 MATH 801, 802, 803 A0S ARE COMEBIMED FOR ONME 3 CREDIT HOUR CLASS.
81 MATH 801, 802, 803 A12 ARE COMBINED FOR OME 3 CREDIT HOUR CLASS.
82 MATH 801, 802, 803 A15 ARE COMBIMED FOR OME 3 CREDIT HOUR CLASS.
83 MATH 801, 802, 803 A16 ARE COMBINED FOR OME 3 CREDIT HOUR CLASS,
84 MATH 801, 802, 803 A1S ARE COMBIMED FOR OME 3 CREDIT HOUR CLASS.
85 MATH 801, 802, B03 A28 ARE COMBINED FOR OME 3 CREDIT HOUR CLASS,
86 MATH 801, 802, 803 A29 ARE COMBIMNED FOR ONE 3 CREDIT HOUR CLASS.
87 MATH 801, 802, 803 A70 ARE COMBIMNED FOR ONE 3 CREDIT HOUR CLASS.
88 MATH 801, 802, 803 A71 ARE COMBINED FOR OMNE 3 CREDIT HOUR CLASS.
89 MATH 801, 802, 803 A72 ARE COMBIMNED FOR OMNE 3 CREDIT HOUR CLASS.
50 MATH 801, 802, 803 A73 ARE COMBINED FOR OME 3 CREDIT HOUR CLASS.
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EXAMPLES: REUSE NOTATIONS (OVER 163 NOTES FOR FALL SEMESTER) & EXPORT INTO EXCEL TO COPY & PASTE INTO CURRENT SEMESTER AS APPLICABLE.
a3 . |

A B = D E F G H I J K L M N 0 P Q R S T u vV W X Y Z
115 MS. CANNON WAS UNABLE TO COMPLETE THE REMAINDER OF THE SEMESTER AND HER CLASSES WERE REASSIGNED TO MS. SISERIR. AMOUNT PRORATED FROM 8-24-13 THROUGH 10-31-13.
116 MS. CANNON WAS UNABLE TO COMPLETE THE REMAINDER OF THE SEMESTER AND HER CLASSES WERE REASSIGNED TO MS. SISERIR. AMOUNT PRORATED FROM 8-24-13 THROUGH 10-31-13.
117 MS. CANNON WAS UNABLE TO COMPLETE THE REMAINDER OF THE SEMESTER AND HER CLASSES WERE REASSIGNED TO MS. SISERIR. AMOUNT PRORATED FROM 8-24-13 THROUGH 10-31-13.
115 MURSING COURSE COVERAGE FOR SEPTEMBER 26 AT HVMC; PEDIATRICS 0600-1200 AMND 1300-1900
119 MURSING COURSE FINALIZATION
120 MURSING COURSE FINALIZATION
121 MURSING COURSE FINALIZATION
122 MURSING COURSE FINALIZATION
123 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 12.
124 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 12.
125 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 12.
126 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 12.
127 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 19.
125 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 19.
129 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 19.
130 MURSING ORIENTATION TO DIVISION AND HOSPITAL FOR WEEK OF AUGUST 19.
131|OFMG 1010 AND 1030 ARE COMBINED COURSES FOR ONE 4 CR. HR. CLASS PAID AT HIGHER RATE OF 5680.00 PER CR. HR.
132 OFMG 2020 ET1 AND CT1 ARE COMBINED ITV CLASSES FOR OME 4 CR. HR. CLASS.
133 PHED COURSES PAID AT HIGHER RATE OF $930.00 PER CR. HR.
134 PHIL1010 AT7, CT7, AND ET7 ARE COMBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
135 PHIL1020 AT7, CT7, AND ET7 ARE COMBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
136 PHIL 2020 AT1, CT1, AND ET1 ARE COMBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
137|POLS 1030 NG1, NM1, AND NU1 ARE COMBINED ITV/NEXTSTEP CLASSES FOR ONE 3 CR. HR. CLASS. CLASS ENDS 10/10.
138 PSYC 1030 A2T, BT1, AND E2T ARE COMBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
139 PSYC 1030 AT1, B2T, AND ET1 ARE COMEBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
140 PSYC 1030 BT2 AND CT1 ARE COMBINED ITV CLASSES FOR ONE 3 CR. HR. CLASS.
141 PSYC 1030 BT3 AND CT2 ARE COMBINED ITV CLASSES FOR ONE 3 CR. HR. CLASS,
142 PSYC 1030 GTLAND CT3 ARE COMBINED ITV CLASSES FOR OME 3 CR. HR. CLASS.
143 PSYC 1030 NG1, NM1, AND MUL ARE COMBINED ITV/INTERNET NEXTSTEP CLASSES FOR OME 3 CR. HR. CLASS. CLASS ENDS 10/9.
144|PSYC 2130 NG1, NM1, AND NU1 ARE COMBINED ITV/INTERNET NEXTSTEP CLASSES FOR ONE 3 CR. HR. CLASS. CLASS ENDS 12/14.
145|RETIRED FULL-TIME FACULTY MEMBER PAID AT HIGHER RATE OF 5680.00 PER CR. HR. CHEM LABS ARE PAID AT HIGHER RATE OF $780.00 PER CR. HR.
146/ RODP COURSE
147 RODP COURSE
145 RODP COURSE
145 RODP COURSE
150/ RODP COURSE
151 RODP COURSE
152 RODP COURSE
153 RODP COURSE
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EXAMPLE OF WHAT IS USED TO CALCULATE DUAL SERVICE CONTRACT AMOUNTS FOR ADJUNCT FACULTY

A B C D E F G H | ] K
1 Base and Current Rates Base 5540 0.0765 10%, 15.03%, 20.57%" .0015 for ETSU only
2 Unemployment Ins.
3
4 Name - RATE 5540 PER CR. HR. Amt Taxes |Total Taxes Retirement Total Retirement ul Total Ul | Grand Total Total of Benefits
5 |3cr. hrs/15.03%/U1 5$1,620.00 0.0765( & 123.93 0.1503| S 243.49 0.0015 2.43( 5 1,989.85 5 369.85
6 3cr.hrs/15.03% %1,620.00 0.0765| 5 123.93 0.1503| 5 243.49 ol 5 1,987.42 s 367.42
7 |3 cr. hrs/10%,/U1 $1,620.00 0.0765| & 123.93 0.1| & 162.00 0.0015 2.43( & 1,908.36 S 288.36
2 3cr.hrs/10% %1,620.00 0.0765| 5 123.93 0.1 5 162.00 ol 5 1,905.93 s 285.93
9 |6 cr. hrs/15.03%/UI $3,240.00 0.0765| % 247.86 0.1503| % 486.97 0.0015 4.86| & 3,979.69 S 739.69
10 |6 cr. hrs/15.03% 53,240.00 0.0765| & 247.86 0.1503| 5 A86.97 ol 5 3,974.83 s 734.83
11 |6 cr. hrs/10%/Ul %3,240.00 0.0765| & 247.86 0.1 & 324.00 0.0015 4.88| 5 3,816.72 s 570.72
12 |6 cr. hrs/10% $3,240.00 0.0765| & 247.86 0.1] & 324.00 0| 5 3,811.86 5 571.86
13 |9 cr. hrs/ 15.03%,/U1 %4,860.00 0.0765| & 37179 0.1503| 5 730.46 0.0015 7.29| 5 5,969.54 s 1,109.54
14 |9 cr. hrs/ 15.03% $4,260.00 0.0765| & 37179 0.1503| & 730.46 0| $ 5,962.25 S 1,102.25
15 |9 cr. hrs/ 10%,/U1 %4,860.00 0.0765| & 37179 0.1 5 A86.00 0.0015 7.29| 5 5,725.08 s 865.08
16 |9 cr. hrs/ 10% $4,260.00 0.0765| % 371.79 0.1| % 486.00 0| $ 5,717.79 S 857.79
17 |12 cr. hrs/15.03%,/U1 $6,480.00 0.0765| & 495.72 0.1503| S 973.94 0.0015 9.72| 5 7,959.38 5 1,479.38
18 |12cr. hrs/15.03% %6,420.00 0.0765| & 495.72 0.1503| 5 973.94 ol 5 7,949.66 5 1,469.66
19 12 cr. hrs/10%,/UI 56,480.00 0.0765| & 495.72 0.1] & 648.00 0.0015 9.72( 5 7.633.44 s 1,153.44
20 |12 cr. hrs/10% %6,420.00 0.0765| & 495.72 0.1 5 648.00 ol 5 7.6823.72 5 1,143.72
21 0.0765| % - S - 0.0015 0| s - S -
22 |3 cr. hrs/20.57% %1,620.00 0.0765| 5 123.93 0.2057| 5 333.23 ol 5 2,077.16 s 457.16
23 |6 cr. hours/20.57% $3,240.00 0.0765| % 247.86 0.2057| % 666.47 0| $ 4,154.33 S 914.33
24
25 Dual Service Amts.
26 Evening Services
27 Revised TE 10/06/2013
28
29
30 ADD 4 CREDIT HOUR SCEMNERIO
31
32 4 cr. hrs/15.03%/ [ $2,160.00 ] 0.0765] 5 165.24 0.1503] $ 324.65 ol $ 2,649.89 | B 489,89
32
14 4 » b frmClassAssignments Fall 2013 Example Fall 2012 Example Sheet3 %1 [ 4
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DUAL SERVICE CONTRACT EXAMPLE..... ALL GENERATED USING THE DATABASE,
INCLUDING CONTRACT COVER SHEET.

CONTRACT APPROVAL FORM

Contract #
(to be completed by Purchasing)

Name of
Contract: Dual Service Agreement - East Tennessee State University

Subject: Dual Service Faculty for Spring Term 2014 ‘

Initiator: Tammy Bartlett Date: 2/7/2014

STATEMENT OF ASSURANCES

=<
m
w

Does the contract extend beyond the end of the fiscal year?
Does the contract provide that the institution shall indemnify or hold

harmless any other party?

3. Does the contract provide that the laws of any other state apply?

Does the contract provide for the payment of interest, late charges,

O (o) O |O|
O Oolo|Of3

penalties, or taxes of any nature by the institution?

5. Does the contract contain any provisions concerning default by the

institution, commencement of any legal proceedings, or payment of O O
attorney's fees?
6. Doesthe contract provide for payment of services in excess of
$249,999.99 or more? O O
7. Doesthe contract require an expenditure of college funds? If yes, please O 0O

indicate below the account number responsible for the expenditure.
Justification required of any "Yes" response.

APPROVALS

Funds for this contract are budgeted: Chart: N E F Fund: 110001 Org: 14020 Acct: 61220 Prog: 200
(Circle One)

This contract has been reviewed by:

Budget Manager:

If TAF, VP Admin. Svcs./ if Grant
(fund begins w/2), Grants Officer:

Supervising Vice President:

Chief Financial Officer:

The contract accompanying this request has been:

A. Disapproved, due to:

B. Approved.

C. Approved - Subject to Chancellors approval.
(May not be implemented until such approval is secured.)

Date:

Dr. Janice H. Gilliam, President
NSTCC-3 97-005 Rev. 02/13



DUAL SERVICE CONTRACT EXAMPLE --- PAGE 1

DUAL SERVICE AGREEMENT

PROCURING PARTY:
NORTHEAST STATE COMMUNITY COLLEGE

VENDOR:
EAST TENNESSEE STATE UNIVERSITY

THIS MEMORANDUM signifies agreement of the above parties concerning the
provision of employee services. The agreement is as follows:

1. The Vendor agrees to furnish the services of its employee _
Social Security Number_ who will perform the following services
for Northeast State: Provide instruction for ECED 2015 R51 (Early
Childhood Curriculum); ECED 2015 R52 (Early Childhood Curriculum).

2. Compensation to the Vendor Party (include cost of any applicable staff
benefits to the Vendor's employee for service under this agreement)
$3.979.69: Includes Base ($3,240.00), Social Security ($247.86) and
Retirement ($486.97), Ul ($4.86) — (Retirement rate estimated at 15.03%
of original amount.) Maximum liability of Northeast State is ($3980.00).
(to be billed actual cost of FICA and Retirement). Account #
14020-61220-200.

3. Payment will be made by Northeast State after completion of service and
after receipt of invoice from Vendor Party, mailed to the following address:

Northeast State Community College
Human Resource Department

PO Box 246

Blountville, TN 37617

4. Contract terms: Spring Term 2014: January 16, 2014 - May 10, 2014

5. This agreement cannot be assigned or subcontracted without the written
consent of all parties.

6. During the performance of this contract both parties warrant that they will not
discriminate against any employee or applicant for employment because of
race, age, religion, creed, color, sec, handicap, veteran’s status, or national
origin. The parties will take affirmative action to ensure that applicants are
employed and that employees are treated during employment without regard
to their race, religion, creed, color, sec, handicap, veteran’s status, or
national origin. Such action shall include, but not be limited to, the following:
employment, upgrading, demotion, a transfer, recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of
compensation; and selection available to employees and applicants for
employment.



DUAL SERVICE CONTRACT EXAMPLE --- PAGE 2

7. Either party may terminate this agreement by giving written notice to the
other at least 10 days before the effective date of termination. In that event,
the Vendor shall be entitled to receive just and equitable compensation for
any satisfactory work completed as of the termination date.

8. Should the Vendor Party fail to fulfill in a timely and proper manner his
obligation under this agreement or if the Vendor Party shall violate any other
material terms of this agreement, Northeast State shall have the right to
immediately terminate this agreement and withhold payments in excess of
fair compensation for work completed.

DATED THIS DATE February 7, 2014

NORTHEAST STATE COMMUNITY EAST TENNESSEE STATE
COLLEGE UNIVERSITY

BY: BY:

TITLE: _President TITLE:

NSTCC-3 96-091



EXAMPLE DUAL SERVICE CONTRACT INFORMATION SHEET

— NOTE: DUAL SERVICE IS PAID THROUGH ACCOUNTS PAYABLE AND NOT PAYROLL; HOWEVER, DEANS SIGN
ONE FOR APPROVAL OF AMOUNT THAT IS BEING CONTRACTED AND PAYROLL HAS IT FOR INFORMATIONAL
PURPOSES IF NEEDED. DATA PULLED FROM THE DATABASE AND THE EDITED PAYROLL GENERATED TABLE.

COMTRACT INFO'RMATIO N SHEET

Birth Date:

Alissa
4115 Gender: F

Johns on City, TH 3, -

Phone: EU O

CELL O

MA [
|0FI:GN : 14020 POSITION: 215180 FUND: 110001 ACCOUNT: 81220 PROGRAM: 200

CriHrs Rate Other Total

ECED 2015 RS54 Early Childhood Curriculum 3 5540.00 51,620.00
Pay Datefs):
ECED 2015 R52 Early Childhood Curriculum 3 554000 572569 52 35969

33597289 Includes Base(53,240.00), Social Security { 5247.88) and Retirement {3488.97), Ul (34.88) — (Retrement rate
estimated at 15.03% of criginal amount.) Maximum liability of Mortheast State is {33980.00).

Pay Datefs):

Total Amount ORGN 14020:

Approvals:

53,979.69

Supervisor’Academic Dean ORGN: 14020

Assistant VP of Evening and Distance Educstion

Date

Pay Datefs):

Cate

Total Amount fnr-

53,979.69




STANDARD ADJUNCT CONTRACT - [PAGE 1]

TENNESSEE BOARD OF REEGENTS
OF
THE STATE UNIVERSTY AND COMMUNITY COLLEGE SYSTEM OF TENNESSEE

NORTHEAST STATE COMMUNITY COLLEGE

NOTICE OF EMPLOYMENT OF ADJUNCT FACULTY

~: [

Thiz iz to confirm vour sppointment 2= an adjunct faculty member in the BUSINESS TECHNOLOGIES
DIVISION {or area of asignment) for the Spring Term 2014, at 3 salery of 33 66000 aFacdve 11672014
zubjact to the ®rme and conditions herzinsfter zat forth 2nd vour sccepEnce thersof:

1. Thizagresment i= mads subject to the laws of the State of Tennszzes, the reguirements and policiss of
the Tennezzes Board of Begents, and the reguiremeants and policies of thizs mstitstion.

2. The sbove-ztaied =alary & contingent wpon vour suoces=ful completion of ssrvice for the full term of
thiz zgreement The salary will sccree and be paveble 2z follows: Payments to be made: 27182014,
J182014, 417201 4, 5/16/201 4. In the event of failurs to complats the specific tarms of the
sppointmeant, zalary will be prorated in accordance with the policiss of thizs instinstion.

3. Thiz appointment and the shovestated zalary &rs in consideration of vour faithful pardformancs to the
b=zt of vour abilicy of the duties and responsibilitiss szzignad © vou 2: 2n adjenct member of this
intifution.

4. Azan sdjunct membsr, vou are nof sligibls for emplovyment benefits (etiement oredif, stal inswrencs
plzn, anneal or sick lazve, holiday pay, or longevity cradif). Motwithzstanding, socisl sscowity will ba
daductzd from your paychack vnless vou are 2 member of 2 retirement sysem or are 3 rehired
snnuitant 2z spacified in 286 CFR Pare51.

5. Finalization of the pending sz=iznment will be =wbjact to the covrse(s) sufficiant anmoliment andior
other adminisrative considerations. Should the class(as) not have a sufficiant nembsr of studants
ramizier, thiz confract avtomaticzlly becomes void. The institution also resarves the right to terminats
thiz szreement and trensfer the clzsw(zs) to a full-time faculty meamber,

(=]

Thiz 2ppointmant doas not includs any azzwrance, obligation, or guerantss of subsegquent emplorment.

(Clazze: will baginon 1162014 znd will end on 51002014 inchedinz axzminatdonz. Inthe evant yvou
canmot mest the clazsfas) st any schaduled time, vou mest mmed s taly con@ct vour suparviser. Any
sheantssizm will be reflactad in vour rate of pay.

2.  Tha clazs roll{s) will zerve sz the officisl recosd of atendance znd catzlog desoriptionds) 2z the official
reoord of conract hours mueht. The initizl paycheck will not be izzued wntil all peraonnsl
rzquirements have beanmet The final paychack will not be izzued vwntl all contrac nesl oblizstions
have beanmet.

. Thizzgresment may be terminated withowt advance notice.

10, You ara required to notify the Dirzctor of Humaen FesourcesVice Prezidant for Acad emic Affzirz and
Studant Sarvices shovld vou bacoms emploved at another state agsncy/instifstion.

11. By zsccepnce of thiz appointment, [ 2gres to sbide by the terms of the Drue-Free Workplace Act of
1282 2z dafined in publizhed institetion stzements znd policy. I alzo zEres to notify the Ofics of
Perzonnsl of =ny criminsl drog conviction for 2 violation occuring in the wodkplace no later than five
days sfter zuch conviction.




STANDARD ADJUNCT CONTRACT - [PAGE 2]

12. Tha following spacizl conditions shall povern this sppointment.

Final payment will not be awarded unfil submission of the follbwing: Final grade sheets, roll
books (grades and attendance], all texd beoks and course materials, course analysis forms
mcluding copies of all tests given during the semester, a copy of the syllabus, and keys (if
applica ble).

13, Tagres to abids by the policies of the Tenneszzes Board of Begents and of thiz Institvtion Tachnology
Canter regarding Intellactual Broperty, and hereby acknowladze oo responsibilities undar thoss
policizs to discloss and possibly assipn {28 required vndar policy) Intsllac el Broperty daveloped by
me, eithar zolaly o jointly with others, during the term of ooy emplovment, and to otherwize assist the
Institetion Technology Center 3z requirsd by policy in protecting rishi it may have in that Intallac neal
Broperty.

Y ou must sienify vour accaptence of this appointment under the terms and conditions ==t forth by zigning
thiz Wotice and returning the original to the originating offica.

Drate Byzzidant of the Collazs

I accept the appointment describad showve undar the terms and conditions sat fort,

Drats A ppointes

THIS INFORMATION MUST BE COMPLETED BY THE EMPLOYEE
BEFOEEFPAYROLL CHECKES WILL EE PROCESSED.

I accept the sppointment 25 describad sbows. T undsrstand that this sppointmmeant is not approved vntil 211
sipnatures have besn obtzined.

Iam _. am not 2mploved 33 2 ragular part-time o r2gular fulltime emploves =t another stats

EEANCY Of institution.

In order to process 2 payroll check, fadare] regolations raquire disclosurss of vour retirement sysemis). If
nofe, plezze wrie i “hone”™.

Bztirzment gystam

Emgployas

Dt sizned

Emgplovment application — W4 form — 1% form {plus dooeme nition)

An Equel Opportunity/ Affirmative Action Employsr




LU Lrdid LIUSE FTEVIEW

COMNTRACT INFORMATIOMN SHEET

Banner ID: ssh: -
Birth Date: Gender: I
A -

Johns on City, TH

Phone: EU

|0H:GN: 142800 POSITION: 532180 FUND: 110001 ACCOUNT: 81220 PROGRAM: 205
CriHrs Rate Other Total

CPET 2610 ATD Microsoft Desktop Oper Sys 3 55.40.00 51,620.00

Pay Date{s): 21122014, 3182014, 417/2014, 516/2014

CPET 2610 AB0 Microsoft Desktop Oper Sys 0 5§540.00 5000

Pay Date{s): 21132014, 3182014, 417/2014, 5M6/2014

CISF 1290 ATO0 Microcomputer Operating Sys 0 50.00

Pay Datefs):

CISF 1290 AB0 Microcomputer Operating Sys a 5000

Pay D atels):

CISF 1290 170 Microcomputer Operating Sys 0 50.00

Pay Datefs):

CISP 1290 180 Microcomputer Operating Sys 3 5680.00 52,040.00

CISP 1280 ATWASD and 17080 ARE COMBINED COURSES FOR ONE 2 CR. HR. CLASS PAID AT HIGHER RATE ©F
$080.00 PER CR.HR.
Pay Date{s): 2182014, 3182014, 417/2014, 518/2014

Total Amount ORGH 143600: §3,660.00
Approvals:
SupervisorAcademic Dean ORGM: 143800 Assistant VP of Evening and Distance Educstion
Crate Date

Pay Date{s): 2182014, 3182014, 417/2014, 5182014




HISTORICAL DATABASE

COMBINATION OF OLD ADJUNCT SYSTEM, OLD ACCESS SYSTEM, AND OPTI DOC.

Z= NORTHEAST STATE

HISTORICAL ADJUNCT FACULTY SYSTEM
Fall 1998 - Summer 2012

Print Reports




Main lEducaﬁnanualiﬁcaﬁons I Status [Pile Info [Assignments [ Documents | _

Name and Address

S55N: E Name: E

sn: [ Active? [a

First Hame:_ Home Phone: |(000) 000-0000

Middle Name: C Work Phone:

Last Name: Birth Date:

Address 1:

Address 2:
City/State/Zip: KINGSFORT TN |+ 37660

Gender: |F Race: |1
Last Maintenance Date: 5/16/2013

Archive Information
Reason for Archive: | Archived - Last taught Spring 2011: To be scanned in Opti-Doc and Stored Off-

Campus 01/08/2013 - PE

| Archive Date |
1/8/2013




Main | Education/Qualifications { Status { File Info { Assignments { Dncuments‘ _
Education and Qualifications

Degree-Level
Degree-Vear

Institution | ETSU |
State [T |E|
Major | City Management (Public Mgmt) |
Minor | |

Transcript?

Date Received [11/13/2001 |

Qualified Courses

| POLIDOOD |
| |
| |




Main { Education/Qualifications { Status { File Info l Assignments l Documents ‘ _

Discipline and Status

Date Application Received: | 11/26/2001

Department: | Behavioral and Social Sciences -

Discipline: | POLI -

Status: | IN-ACTIVE -

(Non)Approval Signature: | X WANG -

Status Reason: | Archived-Last taught Spring 2011; To be scanned in Opti-Doc and
Stored off campus SB

Retention Record: | FM=lez i) -

Date Determined: |1/4/2013




Main l Education/Qualifications [ Status l File Info l Assignments l Documents ‘ _

File Information

Teaching Availability: Application Date: |11/9/2001 |
(D)ays, (N)ights, (B)oth W4 on File Date Received: |1/17/2002 |
19 on File Date Received: |1/17/2002 |

Locations: [A |[E ||k |[w]|[ || || | Approved? Approval Date: |3/7/2002 |

A = Main Campus
E = Elizabethton

B = Bristol First Term Taught

J = Jonesboro

Last Term Taught
K= m"ggl}ﬂrt g I:I
U = Unicoi

W = Weekend
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Position: (102190 | Fund: Object Code: [1212 |
Enter Term: E -~
Course ID Description Term Hrs Clock Pay Rate  OtherFay
4 FOLT |11201A01 | INTRO AMERICAN GOVER 10215 ||02F 3.0/ 0.0 $450.00 £0.00 $1,350.00 3
] FOLI |11201A01 | INTRO AMERICAN GOVER 10215 | (025 3.0/ 0.0/ $450.00 £0.00 $1,350.00 1
[ ] POLI (1120401 | |INTRO AMERICAN GOVER 10215 ||03F 3.0/ 0.0 $450.00 £0.00 $1,350.00
[ ] POLT |1120(A01 | |INTRO AMERICAN GOVER 10215 ||035 3.0/ 0.0 %$450.00 £0.00 $1,350.00
] POLT |1120(A01 | |INTRO AMERICAN GOVER 10215 ||04F 3.0/ 0.0 $450.00 £0.00 $1,350.00
] POLT |1120(A01 | |INTRO AMERICAN GOVER 10215 ||045 3.0/ 0.0 $450.00 $0.00 $1,350.00
[ POLT |1120(A01 | |INTRO AMERICAN GOVER 10215 ||05F 3.0/ 0.0 $450.00 $0.00 $1,350.00
] FOLT 11200170 | (INTRO AMERICAN GOVER 10215 ||05F 3.0/ 0.0/ $450.00 £0.00 £1,350.00
] FOLT |11201A01 | INTRO AMERICAN GOVER 10215 ||055 3.0/ 0.0 $450.00 £0.00 $1,350.00
] FOLI 11204170 | (INTRO AMERICAN GOVER 10215 ||055 3.0/ 0.0/ $450.00 £0.00 $1,350.00
[ ] POLI (1120401 | |INTRO AMERICAN GOVER 10215 ||06F 3.0/ 0.0 $500.00 £0.00 $1,500.00
$39,150.00 |
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Documents Scanned in OptiDoc

Document Type Term Document Hyperlink

pplicant Reviewd Froc 0 I5766 ¢k
Qualifications Analysis/Approval Form I15766dhs
Transcript I5766dny
Transcript I5766dsy
Transcript 5766212
Application I5766hd6
Teaching Availability Form [5766hn8
Oral English Proficiency Form I5766hs
Required Documentation Letter I5766h1g
Contract 085 157 66if0
Contract 97F | |I5766iqu

ALL

FLAC ELECTRONIC CONTRACTS AND ACKNOWLEDGEMENTS ARE COMPLETED USING BANNER FLAC AFTER THE
ADJUNCT DBASE PAYROLL ASSIGNMENTS TABLE HAS BEEN EDITED WITH ALL CHANGES AND UPDATES. FLAC DATA
FIELDS ARE INSERTED BY TAMRA HARRIS INTO A SPREADSHEET, COMPLETED BY THE DIRECTOR, AND THE

INFORMATION SCRIPTED INTO SIAASGN FOR FLAC CONTRACT GENERATION EACH SEMESTER. SEE FLAC
DOCIIMENATION





